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1 Mertoauyeckue ykazaHusi A OOy4alIIUXCA MO IUVIAHHPOBAHUIO M OPraHM3ALMH
BpeMeHH, He00X0AMMOr0 1JIsl 0CBOCHHSI THCUHUIIIHHBI

CTpykTypa BpeMEeHH, HEOOXOJUMOT0 Ha U3YYCHHUE TUCIUILINHbBI

S —— Bpewms, 3aTpaunBaemoe Iia U3yueHHE
JHUCHMILINHEL, %0

W3yuenne nuTepaTypbl, PEKOMEHJOBaHHOH B paboueit 10
porpamMMe JUCIUTUINHBI

CamocTosiTebHOE pelIeHUEe TUTIOBBIX 3a/1a4 10
W3yuenne  TeM, BBIHOCUMBIX Ha  CaMOCTOSITEIILHOE 10
paccMOTpeHue

BrinosiHeHNE TECTOBBIX 3aIaHUI 10
BrimonHenne KOHTPOJIbHOW PabOTHI 20
Brimonaenue KypcoBoi paboThI 40

Utoro 100

2 MeToanyeckue yKazaHusi o padore o0y4aomuxcs BO BpeMs NpoBeieHus JeKIuii

Jlexuus xak opranu3anroHHas Gopma 00ydeHHs - 3T0 0cobasi KOHCTPYKIUSA y4eOHOTO IMpoliecca.
[IpenogaBaTens Ha MPOTSKEHUM BCErO yYEOHOIO 3aHSTHS COOOIIAeT HOBBIM yueOHBIH MaTepuai, a
CTYICHTHI €r0 aKTUBHO BOCIPUHUMAIOT. biaroaaps ToMmy, 4To MaTepuan U3jiaraeTcsi KOHIEHTPUPOBAHHO,
B JIOTUYECKU BBIICPKaHHOW (opme, JeKIus sBIseTCs HanOojiee AKOHOMHYHBIM CIOCOOOM Tepenadn
yueOHol nH(pOpMaLIUU.

Mertoioioruyeckoe 3Hau€HUE JIEKIMM COCTOMUT B TOM, 4YTO B HEH pacKpbhIBAKOTCS
¢byHIaMeHTallbHbIe TEOPETHUECKUE OCHOBBI Y4eOHOW TUCHMIIMHBI U Hay4YHbIE METObI, C MOMOIIBIO
KOTOpBIX aHATM3UPYIOTCS sBJIEHUS. B 1enoM MOXHO ckas3aTh, 4TO JIEKIMM Kak (opme u MeTony
00y4eHHs PUCYILU TPU OCHOBHBIE TIeJarornyeckue GyHKIUU, KOTOPBIE ONPENEISIOT €€ BO3MOKHOCTH U
JIOCTOMHCTBA B y4eOHOM Ipoliecce: o3HaBaTellbHas, pa3BUBAIOLIas U OpraHU3yIoIIasl.

[To3naBarenbHast (GyHKLIUS BBIpaKaeTcs B NMOHMMAHMU CIYIIATEISIMH OCHOB HayKd, Hay4yHO
00OCHOBAaHHBIX MyTEH pelleHusl NMpakTUYecKuX 3afad. Jlekuus mpus3BaHa JaThb UM B3aUMOCBSI3aHHOE,
JIOKa3aTEIIbHOE W OTYETVIMBOE IIPEJCTAaBICHHE O CaMbIX CJIOXHBIX MOMEHTax B IPaKTU4YECKOU
NESTeIbHOCTH CIeUUalucToB. VMeHHO 3TO, a HE 3alOMHUHAaHUE KaXIOro cjoBa WKW LUDPHL,
IIPOAMKTOBAHHBIX JIEKTOPOM, SIBJISIETCS TJIaBHBIM B IT03HABATEIbHON (YHKILIMH.

Kpowme Toro, cienyer moOMHHUTb, YTO MO3HABATEIbHAS (PYHKIMS BCSIKOW JIEKIUHU CBSI3aHA U C TEM,
YTO B XKMBOW pa3rOBOPHOM PEUM CaMble CIIOKHBIE BOIPOCHI PA3bSICHUTH U IMOHSATH JIErde, 4eM TOTAa,
KOT/Ia OHU M3JIOKEHbI NMHUChbMEHHO. 3HAYUT OJIHO M3 OCHOBHBIX JIOCTOMHCTB JIEKIIMM — 3TO Iepenaya
y4eOHOro MaTepuaiia He 0e33By4YHBIMU CTPOKAMHU TEKCTa, @ KOHKPETHBIM YE€JIOBEKOM — MIPEIo1aBaTeNIeM.

Jlexmst mocTUTraeT ey, eciau MOMUMO cooOIeH!sT HH(GOPMAIIK OHA BHITIONHSET Pa3BUBAIOIIYIO
(GyHKIIMIO, TO €CTh IO COJAEpKaHUIO U (opMe OHAa OPUEHTHPOBAHA HE HA MaMATh, & HA MBIIUICHUE
o0OyuyaeMbIX, IPU3BaHa HE TOJBKO MPEMOJHECTH UM 3HAHUS, HO U HAYYUTh UX CAMOCTOSTEIbHO MBICIIUTb.
VIMeHHO Takue NpPEINOCHUIKH COAEPXKUT JIEKIUs, MOATOTOBJICHHAS HA BBICOKOM MNpPO(ecCHOHATHHOM
ypoBHe. B noBcelHEBHOM M MHTEHCUBHOM YIPa)KHEHUHU B HAyUYHOM MBIIIJICHUH U 3aKII0YAeTCs IIaBHAas
LIEHHOCTD JIEKI1H.

CnenoBarenbHO, pa3BuBarolias (GYHKIUS JEKIUM HAXOAWUTCS B 3aBUCUMOCTH OT TIPaMOTHO
NOJJOOPAaHHOTO W COCTABJIEHHOTO COJIEPXKaHMUsS JICKIMM M METOJUKH ero wusioxkeHus. Jlormuhoe,
JI0Ka3aTeJIbHOE pacrnojiokeHue marepuana, CTpemieHHe JIEKTopa He MPOCTO U3JIOKUTDH rojible (akKThl, a
JIOTUYHO PACHOJIOXKHUTh MaTepuai, J0Ka3aTh €ro MCTUHHOCTh, MPUBECTH K OOOCHOBAHHBIM BBIBOJAM,
HAy4YuTh CIylIaTeleil aymaTb, UCKaTh OTBETHl Ha BO3HUKAIOIIME BOMPOCHl U paccMaTpuBaTh MPHUEMbI
TaKOro IMOMCKAa — BCE 3TO OTIMYUTEIbHBIEC YEPTHI JIEKIIMH, BBIITOJIHAONIEH B IIOJTHON MEpE pa3BUBAIOLIYIO
GbyHKIHIO.

Opranmsytomas QyHKUMsS JEKIUH TOpedycMaTpuBaeT, B IIEPBYIO oOuepedb, YIpaBICHHE
CaMOCTOSITENIbHOM paboToi, Kak B MpoLecce JIEKIMH, TaK U BO BHEAyAUTOPHOE BpeMs. DTa (PYHKIHS
CO3HATEJIbHO YCHJIMBAETCS IPOBEIEHUEM CEMHHAPOB U MPAKTUYECKUX 3aHATUNA. B 1aHHOM citydae jgekTop
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PEKOMEHYeT JHUTepaTypy, oOpaliaeT BHUMaHUE ciyniareiaeid Ha TO, YTO HEOOXOIUMO U3YyYHTh U C YeM
conoctaBuTh. [lomyuyeHHble B XOJ€ JIEKUMM BBIBOABI W PE3YJIbTAThl CIYXKAaT OCHOBOW IIpU
CaMOCTOSITENTbHON POPabOTKE PEKOMEHJOBAHHOW JIUTEPATYPHI.

I'maBHOE B mepuoj NOATOTOBKM K JIGKUMOHHBIM 3aHATHUAM — HAyYUThCAd METOJaM
CaMOCTOSITEJILHOTO YMCTBEHHOI'O TpyJa, CO3HATEJIbHO pa3BUBaThb CBOUM TBOPYECKUE CIIOCOOHOCTU U
OBJIaJIeBaTh HABBIKAMHM TBOPUYECKOMl paboThl. [jis 3TOro HEOOXOAUMO CTPOrO COONIOAATh AUCHMILTUHY
yueObl W TOBeJCHHA. YeTKoe IIJIaHWPOBAaHUE CBOEr0 pabo4yero BpPEMEHM M OTIbIXa SBISIETCS
HEOOXOIUMBIM YCIIOBHEM JJISl YCIEHIHONW CaMOCTOSITENIbHOM paboThl. B OCHOBY €ro Hy»XHO MOJIOKHUTH
pabouyio mporpamMmy H3y4aeMbIX B CEMECTpe NUCHUIUIMH. EkeqHeBHOW y4eOHON paboTe CTYAEHTY
cienyer ynenatb 9-10 yacoB CcBOero BpEeMEHHM, T.€. INpPU WLIECTHM Yacax ayAUTOPHBIX 3aHATUH
CaMOCTOSITENIbHON paboTe HEOOXOAMMO OTBOIUTH 3-4 yaca.

KaxxnoMy cTyIeHTy clielyeT COCTaBIATh €KEeHEACIbHBIN U CEMECTPOBBIH MIaHbl paObOThI, a TAKXKE
TUTaH Ha KaXabli pabounii neHs. C Beyepa BCerAa HA/AO pacrlpenessiTh padoTy Ha 3aBTpalIHUNA JEHb. B
KOHIIE KaX/I0T0 JAHs 11eJIeco00pa3Ho MOJBOAUTH UTOT pabOThI: TIIATEIBHO MPOBEPUTD, BCE JIM BBHITIOTHEHO
10 HaMEUYEeHHOMY IUIaHy, HEe OBUIO JIW KaKUX-IMOO OTCTYIUICHHUH, a eclii ObUIM, IO KaKOH MPUYHMHE ITO
npousonuio. HyXHO ocCyliecTBIsSTh CaMOKOHTPOIb, KOTOPBIM SBISETCS HEOOXOIUMBIM YCIOBHUEM
ycrnemHo y4yeObl. Eciu 4TO-TO OCTaJoCh HEBBINOJIHEHHBIM, HEOOXOAMMO H3bICKAaTh BpeMs JUid
3aBepIICHHs] 3TOM yacTH paboThl, HE YMEHbIIIast 00beMa HeIeTbHOTO IJIaHa.

Crnymanue M 3amnuch JEKIUM — CIOKHBIM BHUJ BY30BCKOW ayIuTOpHOW paboThl. BHUMarenbHOE
CIIyIIaHUE M KOHCIIEKTUPOBAHUE JIEKIMI MpEeANoiaraéT HMHTEHCUBHYI0 YMCTBEHHYIO J€ATEIbHOCTh
cryneHra. Kpatkue 3amucu nekuuid, MX KOHCHEKTUPOBAHHE IIOMOraeT YCBOUTH Yy4eOHBIM Marepuall.
KoHcnekT sBisieTcst moJie3HbIM TOT/A, KOTJA 3aliCcaHO CaMO€ CYUIECTBEHHOE, OCHOBHOE M CHIEJIAHO 3TO
caMHM CcTyJeHToM. He Hajo cTpeMuThCs 3anucaTh TOCIOBHO BCIO JIEKIHIO. Takoe «KOHCHEKTHPOBAHUE»
IPUHOCUT OOJblle Bpelda, 4YeM MOJb3bl. 3alUCh JIEKUUH PEKOMEHIYeTCS BECTH IO BO3MOXHOCTH
coOcTtBeHHBIMH  (popmynupoBkamu. JKenmaTenpbHO 3amuMCh OCYIIECTBISATH HAa OJHOW CTpaHHUIE, a
CIIEAYIOIIYIO OCTaBIATH AJIsi MPOPAOOTKHU y4eOHOro MaTepualla CaMOCTOATENbHO B JOMAIIHUX YCIOBHUSX.
KoHcnekr nekiuu maydiie noapasfenarh Ha MyHKThI, naparpadsl, co0o1as KpacHyl0 CTPOKY. DTOMY B
OonplION cTeneHu OynyT CIOCOOCTBOBATh MYHKTHI IUIaHA JIEKIUH, MPEAJIOKEHHbIE MpPEenoJaBaTessiM.
[IpyHuMNUanbHBIE MEcTa, ONpeNesieHus, (OopMyibl U JAPYroe CieayeT CONPOBOXKAATh 3aMEYaHUSIMU
«BAXHO», «0CO00 BaXHO», «XOPOIIO 3alOMHUTH» W T.I. MOXHO JenaTb 3TO U C IOMOIIbBIO
Pa3HOILIBETHBIX MapKkepoB uiu pyuek. llemecoobpasHo pa3paboTaTh COOCTBEHHYIO «MapKorpaduroy
(3HauKH, CUMBOJIBI), COKpallleHus cioB. He numHuM Oyzner U u3ydeHue ocHOB creHorpaduu. Pabotas
HaJ KOHCIIEKTOM JIEKIIUH, BCerjja He0OX0ANMMO HCIOIb30BaTh HE TOJIBKO YUYEOHUK, HO U Ty JHUTEpaTypy,
KOTOPYIO JIOTIOJIHUTENIBHO PEKOMEHJI0Ball JiekTop. VIMEHHO Takas cepbe3Hasi, KpomoTiuBas paboTa c
JIEKIMOHHBIM MaTepUaIoOM MO3BOJIUT TITyOOKO OBJIa/I€Th 3HAHUSMU.

3 Meroanyeckne yKa3aHusi sl OOYyYAOIIUXCS MO TMOATOTOBKE K CeMHHAPCKUM
(mpakTHYeCKHM) 3aHATUSM

CemuHapckoe (IIPaKTUYECKOE) 3aHATHUE - OJHA M3 OCHOBHBIX (POpPM OpraHuzanuu y4eOHOTro
mpolecca, MpeACTaBisiomas co0ol KOJUIEKTUBHOE OOCYXKIEHHE CTYIEHTAaMH TEOPETUYECKUX U
IIPAKTUYECKHUX BOIPOCOB, PEIIEHUE MPAKTUYECKUX 3a/1a4 110J] pyKOBOACTBOM ITpeNoaBaTels.

OCHOBHOM 1IeNIbI0 CEMUHAPCKOro (MPaKTHUYECKOT0) 3aHSTHUS SBISETCS MPOBEpPKAa TIyOUHBI
MOHUMAaHMsI CTYACHTOM HM3y4aeMO#l TeMbl, yueOHOTro MaTepuajia U YMEHMs U3J0XKHUTh €ro COAep KaHue
SICHBIM M YETKHUM $I3bIKOM, Pa3BUTHE CaMOCTOSITENIBHOIO MBIIUIEHUS W TBOPYECKOM AaKTHMBHOCTH Y
CTYJEHTA.

Ha cemunapckux (MpakTUYECKUX) 3aHATUSAX MPEIrojaraeTcsi paccMaTpuBaTh Haubojee BaKHbIE,
CYLIECTBEHHBIE, CIIO)KHBIE BONPOCHl KOTOpBIE, KAaK CBUAECTEILCTBYET IpENOJaBaTeNbCKasl MPaKTUKa,
HauboJiee TPYJHO YCBAaUBAKOTCS CTYJEHTAMHU.

IIpy 3TOM TOTOBHUTBCSI K CEMUHApCKOMY (IPAaKTHMUECKOMY) 3aHSTHIO BCErJa HYXHO 3apaHee.
[ToaroroBka k ceMuHaApPCKOMY (MTPAKTUUECKOMY) 3aHATHIO BKIIFOYAET B ce€0s CISAYIOIIEE:

- 00s13aTeIbHOE O3HAKOMIICHUE C IJIAHOM 3aHSTHS, B KOTOPOM COJIEPXKATCs OCHOBHBIEC BOIIPOCHI,
BBIHOCHMBIE Ha 00CYXICHHE;
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- U3y4CHHE KOHCIIEKTOB JIEKLIMH, COOTBETCTBYIOIIMX pa3JeOB Y4eOHHKa, y4eOHOro mocoOus,
CoJiepKaHUsl PEKOMEHJOBAaHHBIX HOPMATHBHBIX [TPAaBOBBIX aKTOB;

- paboTa ¢ OCHOBHBIMHM T€PMUHAMU (PEKOMEHIYETCS UX BBIYUUTB);

- W3Yy4YeHHE JOIMOJIHUTEIbHOU JIUTEpaTyphl MO TeMe 3aHSTHs, Aejas MpU 3TOM HEoOXOIuMbIe
BBIIIMCKHU, KOTOpPbIE MTOHAA00ATCA NpU OOCYKIEHUM HAa CEMHUHApPE U PEUICHUM 3a]ad Ha MPaAKTUYECKOM
3aHATUH,

- (QopMmynupoBaHHE CBOEr0 MHEHHMS 10 KaXJOMY BONPOCY M apryMEHTHPOBAHHOE €ro
000CHOBaHHUE;

- 3aIIMCh BO3HUKIIHMX BO BPeMs CAMOCTOSITEIILHON padoThl ¢ ydeOHUKAMHU U HAYYHOH JIUTEpaTyphl
BOIIPOCOB, YTOOBI 3aT€M Ha CEMHHApE MOJYyYUTh Ha HUX OTBETHI;

- oOpaleHHe 32 KOHCYJbTalUel K MPenoiaBareio.

Ha cemunapckom (IpakTUYeCKOM) 3aHSATUU CTYACHT MPOSABISET CBOE 3HAHHUE IIpeaMeTa,
KOPPEKTHpYeT WH(POPMAIHIO, TOJYYSCHHYI0 B TIPOILECCe JIGKIMOHHBIX W BHEAYTUTOPHBIX 3aHATHH,
dbopMupyeT onpe/esieHHbI 00pa3 B ria3ax MpenoaBaTelis, MoTy4aeT HaBbIKH YCTHOW pedH U KYJIbTYpbI
JUCKYCCHUHU, HABBIKU MPAKTUYECKOTO PEIICHUS 3a/1a4.

Ili1anbl IpoBeieHNsl CEMUHAPCKUX (MPAKTHYECKHUX) 3aHATHIA

Tema 1. Teopernueckue OCHOBBI PKOHOMHYECKOM O€30MacCHOCTH TeppuTOpuii. bezomnacHOCTs:
MOHATHE, CYIIHOCTh. OJKOHOMHYECKas O€30MacHOCTh Kak KJIIYeBas COCTaBJISIONIas HAI[MOHAJILHOM
0€30MacHOCTH CTpaHbl. PernoHambHAs COCTABIISAIOIIAS SKOHOMHYECKOW Oe3zomacHocTH Poccuu.
DKoHOMHYECKast 0€30MaCHOCTh U YCTOWYMBOCTD Pa3BUTHSA.

Tema 2. YTpo3sl U pHCKH 3KOHOMUYECKOH Oe3omacHocTn Poccun u ee pernonam. O0mmii moaxoy
K HAeHTU(UKALMUYA U OIEHKE Yrpo3 M PHUCKOB 3KOHOMHYECKOW Oe30macHOCTH. BHyTpeHHHE Yrpo3bl
SKOHOMUYECKOM OezonacHocTH Poccuu u ee pernonaMm. BHerniHue yrpo3sl 5JKOHOMHUYECKOW 0€30MacHOCTH
Poccun u ee pernonam.

Tema 3. MeToapl HccieOBaHUs KOHOMHUYECKOH O€30MacHOCTH TEPPHUTOPUI Pa3HOTO YpPOBHS.
OcHOBHBIE 33J]au UCCIIE0BAaHMsI SKOHOMUYECKOH O€30MacCHOCTH TeppUTOpUid. PeHTHHrOBasI O1leHKa pU
JMArHOCTUKE HKOHOMHYECKOW Oe3omacHocTH. CHUCTEMBl WHAMKATOPOB YKOHOMHYECKOW O€30MacHOCTH
rocyaapcTBa. MeToiuMKa JMAarHOCTUKM 3KOHOMUYECKOM O€30MacHOCTH TEPPUTOPUN PErnOHaIBbHOTO
ypoBHs. [loporoBble 3Ha4eHMs] OCHOBHBIX HHIMKATOPOB IKOHOMHUYECKOW Oe3omacHoctu Poccuiickoit
Qenepaunu. MeToaudyeckue MOAXOABI K  ONPENCICHUIO IOPOTOBBIX 3HAYEHWH WHIMKATOPOB
SKOHOMMYECKOI Oe3onmacHOCTH AJisi peruoHoB Poccuiickoit @enepanui.

Tema 4. TeHeBass S5KOHOMHUKA KaK OCHOBHAsl yrpo3a SKOHOMHUYECKOW 0€30MacHOCTH TEPPUTOPHI.
[lonstue «reHeBas SKOHOMHKa». OCHOBHBIE IOAXOJbl K MCCIEIOBAHUIO TEHEBOM SKOHOMHMKHU B
OTEYECTBECHHON M 3apyOexxHOW Hayke. BiusHue TeHEBOH SKOHOMUKHM Ha COLUAIBHO-3KOHOMHYECKOE
pazButue Tepputopuii. TeHeBas SKOHOMHKA W Koppymnius. Bumpl TeHeBoW nesTenbHOCTH. CrocoObl
nepeBosia pecypcoB B TeHEBOH 000poT. OleHka MacmTaboB pacHpOCTPAaHEHUS TEHEBOW SKOHOMHKHU.
OCHOBBI TOCYJTaPCTBEHHOM MOJUTHKHU B Chepe MPOTUBOACUCTBUS TEHEBOM SIKOHOMHUKE.

Tema 5. OOecrieueHue HSKOHOMHUYECKOM 0O€30MAaCHOCTH  MYHUIMMNAIBHOIO  00pa3oBaHUS.
HopMmaTtuBHO-TpaBOBO€ peryinpoBaHHE SKOHOMHYECKON 0€30MacHOCTH MYHHUIMIAIBHOTO 00pa3oBaHMSL.
HanpaBnenuss SkoHOMHYECKOM ©O€30macHOCTH MYyHHMLMMAIbHOTO oOpa3oBanus. Ilokaszarenu OneHKH
HSKOHOMMYECKON 0e30macHOCTH MYHULHMIAIbHOIO 00pa3oBaHUs. Pucku © yrpo3sl IKOHOMUYECKOU
0€30MaCHOCTH MYHMIIMIIAIBHOTO 00pa3oBaHUs. MeTOoIMKa OIEHKHM AKOHOMHMYECKOH Oe30MmacHOCTH
MYHHIIMIIAILHOTO 00pa30BaHusl.

4 MeToanvyecKue YKa3aHUA A5 00yUYAIOLIUXCS 110 OPraHU3aAIMH CAMOCTONATEIbHOM PadoThI
4.1 ®opMbI caMOCTOATEILHONH PadoThI

CamocrosTenbHas paboTa SBISETCS HEOTHEMIIEMBIM JJIEMEHTOM YydeOHoro mpouecca. [lpu
CaMOCTOSITENIbHOM paboTe JocTUraercs KOHKPETHOE YCBOGHHME Y4YeOHOro marepuala, pa3BHBAIOTCS
TEOPETUYECKHE CIOCOOHOCTH, CTOJNb BaKHbIE IJII COBPEMEHHOW MOATOTOBKH CIEUATUCTOB. DopMbI
CaMOCTOSITEILHON pabOThl: MOJArOTOBKA K JIEKIUSM, CEMHHAPCKUM (TIPAKTUYECKUM) 3aHSITHSAM,
KOHTPOJIbHBIM pa0oTaM, MPOMEXKYTOUYHOW aTTeCTallid, HalMCaHUEe KOHCIIEKTOB, CaMOCTOSTEIbHOE
pellleHre TUIMOBBIX 3a7ad M TECTOBBIX 3aJjaHHil, BHIMOJIHEHHE KYypCOBOW paboOThl, HAlMCAaHUE HAYYHOTO



JOKJIaga, CTaThU.
4.2 MeToan4yecKue yYKa3aHUs MO BbINMOJHEHHIO KOHTPOJIbHOH padoThl

CTpyKTYpHBIMH 3JIEMEHTAMH KOHTPOJIBHOW PaOOTHI SBIISIOTCS:

Turyneasiii uct ([Ipunoxenue A)

Conepxxanue

1. Teopernueckas 4yactb

2. IlpakTryeckast 4acTh

Cnucok ucnoib30BaHHbIX UCTOYHUKOB

[Tpunoxenus (mpu HEOOXOAUMOCTH).

3anaHue BBINOJIHSETCA MO BapuaHTaMm. BapuaHT ompenenseTcss Mo ABYM HOCIEAHUM Ludpam
3a4ETHOM KHIKKHU HJTU CTYJIEHYECKOTo OMIIeTa.

3amaHusi K KOHTPOJBHOM paboTe mpuBeAeHbl B (GoHIe oleHOouHbIX cpenctB (IIpunoxenun 2 k
paboueii mporpaMMe JUCIUTUTAHBI).

4.3 MeToauueckue yKazaHusi no oopMJIeHUI0 KOHTPOJILHOI padoThI

4.3.1 OopmiieHre TEKCTOBOM YacTH

[Ipu odopmienun TexcroBoll yactu paborsl ucnoib3ytores 'OCT 2.105-95 u T'OCT P
7.0.11-2011.

Pabora nomkHa OBITH BBINOJIHEHA IEYAaTHBIM CIIOCOOOM C MCIOJIb30BAaHHUEM KOMIIBIOTEpA U
MpPUHTEpPa Ha OJIHOM cTOopoHe nucTa Oenoit Oymaru omHoro copra dopmara A4 (210 x 297Mm) uepes
OJITOpa HHTEpBaia u pazmepom mipudra Times New Roman 14 nyrkToB. PaboTa 10/KHA UMETh MATKUH
MeperieT B Manke-CKOpOoCIIuBaTee.

Crpanuiisl pabOThI TOJKHBI UMETH CIIEAYIOIINE MOJS: JeBoe - 25 MM, npaBoe - 10 MM, BepxHee -
20 MM, HHKHee - 20 MM. AG3alHbIi OTCTYN JODKEH OBITh OJMHAKOBBIM 110 BCEMY TEKCTY U PaBEH IISTH
3Hakam (1,25 cm).

Bce crpanuiel paboThl, BKIIOYAs WIUTIOCTPALUU U NMPHIOKEHUS,, HyMEPYIOTCS M0 MOpsAAKy 0e3
IIPOMYCKOB M IMOBTOpeHUH. IlepBOil CTpaHMIEH CUMTAETCS TUTYJBHBIA JINCT, HA KOTOPOM HyMepanus
CTpaHMIl HE CTAaBUTCSI, Ha CIEAYIOLIEH cTpaHuIle cTaBUTCA Udpa «2» U T. 1.

[TopsinkoBBIM HOMEP CTPAHULIBI IEYATAIOT HA CEPEIMHE BEPXHETO OIS CTPAHUIIBL.

B Texcre paboThHl OMKHBI NPUMEHSTHCS HayyHble TEPMHUHBI, 0003HAUCHHsI M OIpEIeNICHUs,
YCTaHOBJICHHBIE COOTBETCTBYIOIIMMHU CTaHAAPTAMH, @ MPH UX OTCYTCTBUU — OOIETPUHSTHIC B HAYYHOU
JauTeparype

B tekcre paboThl HE TOMyCcKaeTcs:

- IPUMEHATH 000POTHI Pa3rOBOPHON PEUH, TEXHUIM3MBI, TPO(HECCHOHAIN3MBI;

- IPAUMEHSTH JIJIS1 OJJTHOTO M TOTO )K€ TMOHATHS pa3IMuHbIe HAYYHbIC TEPMUHBI, OJIN3KHE TTO CMBICITY
(CHHOHMMBI), a TaK)K€ MHOCTPAHHBIE CJIOBA U TEPMHMHBI IIPU HATWYMM PAaBHO3HAUHBIX CIIOB U TEPMUHOB B
PYCCKOM SI3BIKE;

- IPUMEHSATH ITPOU3BOJIbHBIE CIIOBOOOPAa30BaHUS;

- NPUMEHSTh COKpAIllEHUs CJIOB, KPOME YCTAHOBJIEHHBIX IpaBWJIaMU DPYCCKON opdorpaduu,
COOTBETCTBYIOUIMMHU TOCYJIapCTBEHHBIMU CTaHIapTaMH;

- COKpamaTh 0003HaYCHHS AUHUI] GU3MIECKUX BEITUYHH, €CITH OHU yIOTpeOsroTcs 6e3 nudp, 3a
UCKJIIOYEHUEM €JUHMIl (PU3NYECKHX BEJIWYMH B BEPXHUX M OOKOBBIX 3arojIOBKax M B pacIin(poBKax
OYKBEHHBIX 0003HAYEHU, BXOASIIUX B (POPMYIIBI U PUCYHKH.

B Tekcte paboThl, 3a uckiIoueHrueM Gopmys, TabJIHI, PUCYHKOB HE JJOMYCKaeTCs:

- MPUMEHSATh MAaTeMaTHUYECKUI 3HAK MHUHYC (-) TIepel OTPHUIATEIbHBIMHA 3HAYCHHUSIMHU BEITHYNH
(cmemyer mUcaTh CIIOBO «MUHYC»);

- IPUMEHSTH 3HaK «O» 17151 0003HAUYCHUS JUaMeTpa (CIeayeT MUCaTh CIOBO «IHaMETP»);

- NPUMEHATh O€3 YMCIOBBIX 3HAUEHUM MaTeMaThdyeckue 3HakW, Hampumep > (Oombme), <
(menbie), = (paBHO), > (OoJyblIe WM PaBHO), < (MEHBIIE WJIH PaBHO), a Takxke 3HaKu Ne (Homep), %
(IpoueHT);

- TMPUMEHATh HWHACKCHl CTAHJApTOB, TEXHUYECKUX YCIOBUH M JIPYyrUX JIOKYMEHTOB 0€3



PETUCTPAIIMOHHOTO HOMEDA.

O6o3HaueHusi eIuHUL] (PU3NYECKUX BEIMYUH B TEKCTe pabOThl MPUBOJUTH B COOTBETCTBUU C
I'OCT 8.417-2002.

B tekcte paboThI UMCIIOBBIC 3HAYCHHS BEIMYUH ¢ 0003HaYCHHEM €IMHUI] (PU3HUUECKUX BEJIUYUH U
eIMHUI] CYeTa CJIeIyeT MucaTh HMudpaMu, a yucia 0e3 0003HAYCHHS SIUHUI] (PU3UYCCKUX BEIHYUH U
€IMHHUII CYETa OT EUHUIIBI 0 ACBSITH — CIIOBAMHU.

IIpumepsl.

1. IlpoBecTn aHamU3 ypOBHS U KU3HU HACEJICHHUS [0 PETHOHAM.

2. OToOpath 3 peruoHa ¢ CaMbIMU BBICOKUMU MTOKA3ATEIISIMH.

Hepomyctumo oTnensth enuHuIly pU3NYecKOl BETWYHHBI OT YMCIOBOTO 3HaYeHUS (IEPEeHOCHUTH
WX Ha Pa3HbIC CTPOKH WIJIH CTPAHMIIBI), KPOME €IUHUI] PUINICCKUX BEITUYHH, TOMEIIAEMbIX B TAOIHIIAX.

4.3.2 OdopMiieHHE OTJ1aBIE€HHS, 3aT0JI0BKOB

Ornasnenne odopmisiercs B coorBerctBuu ¢ tpedboBanusmu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

OrnaBiieHNe — TEpevYeHb OCHOBHBIX 4YacTeld pabOThl C yKa3aHHWEM CTPAaHHUI, Ha KOTOpPbIE HX
MIOMEUIAIOT.

3arojOoBKM B OTJIABJICHWM JOJDKHBI TOYHO TOBTOPSTH 3aroJIoBKM B Tekcre. He nmomyckaercs
COKpalllaTh WJIM IPHUBOAUTH 3arojoBKM B Apyroil ¢opmynuposke. IlocienHee cioBo 3arojoBka
COEMHAIOT OTTOYMEM C COOTBETCTBYIOIIMM €MY HOMEPOM CTPAHUIIBI B TIPABOM CTOJIOIIE OTJIABICHHUS.

B ornaBnenun cnoBo «CopepikaHue» 3aluChIBalOT B BUJAE 3aroJioBKa CUMMETPUYHO TEKCTY
(mocepennHe CTpaHMIIBI) C MPOMHUCHON OYKBBI. HanMeHOBaHUS, BKIIIOUCHHBIE B OTJIABJICHUE, 3aIIHCHIBAIOT
CTPOYHBIMHU OyKBaMM, HAUMHAsI C IPOMMUCHON OYKBBI.

3aroJ0BKH JJOJDKHBI YETKO M KPATKO OTPaKaTh COJICPKAaHHE TJIaB MM Pa3/IeIioB.

3aroJ0BKH pacoiaraloT CHMMETPUYHO TEKCTY (IOCepeHE CTPAHUIIbI).

3aroJoBKHM CJeayeT TedaTaTh C TPONMUCHOW OYKBBI 0€3 TOYKHM B KOHIIE, HE IOIYEPKHBAs.
IlepeHocHl CIIOB B 3arojloBKax He JIONMycKaroTcs. EciaM 3aroloBOK COCTOMT U3 JABYX NPEAJIOKEHHH, MX
pa3AeNsoT TOYKOM.

PaccrosiHue Mexay 3arojloBKaMM M TEKCTOM JOJDKHO ObiTh paBHO 30 myHkram (30 mr).
Paccrosinue mexny 3aroiokamu — 20 mynkram (20 mr).

Kaxnyro rmaBy uiam pas3zen cienyeT HauuHaTh ¢ HOBOTO JIMCTA.

['nmaBel m maparpadgpl WM pa3fensl W TOApPa3leNbl JODKHBI MMETh IOPSIKOBBIE HOMEpa,
o0o3HaueHHble apabckuMu nudpamu Oe3 TOUYKM M 3amucaHHble ¢ ab3anHoro otcryna. I[laparpadsr
JOJDKHBI UMETh HyMEpaluio B Tpefeniax KaxIoW IaBel Wwin paszzaena. Homep maparpada cocTouT w3
HOMepa IMaBbl U naparpada, pazeseHHOro TOYKon

4.3.3 Odopmitenne nioCcTpanmii

WnmtoctpaTuBHbIN MaTepuan opopmisiercs B coorBercTBuM ¢ TpedboBanusmu ['OCT 2.105-95.

WnmroctpaTuBHBIA MaTepHall TOJKEH OBITh MpeacTaBieH pucyHkaMu. KoiauuecTBo mitocTpanuii
JIOJKHO OBITH IOCTaTOYHBIM IS OSICHEHUS U3J1araéMoro TeKCTa.

Wnmoctpanuu, ucnoib3yemMble B padoTe, pa3MeIIaoT Mo TEKCTOM, B KOTOPOM BIEpBbIE J1aHa
CCBUIKA Ha HUX, WM Ha CJIEeIYIOLIEeH CTpaHuIle, a P HEOOXOJUMOCTH - B IIPUIIOKEHHUH.

Nnmroctpan HyMepyroT apaOCKUMH IU(paMu CKBO3HON HyMepaluend WIM B TpeaesiaX TJIaBbl
WM pazjena, HanpuMep: «PucyHok 2.3» (TpeTuii pucyHOK BTOPOM IUIaBbI MJIM BTOPOTO pa3ziena).

Ha Bce mitocTpaniuy 10KHBI ObITh TPUBEAEHBI CCHUIKU B TeKcTe padoThl. [Ipu ccplike crnegyer
IUCaTh «... B COOTBETCTBUU C PHUCYHKOM 2» IPU CKBO3HOH HyME€palUuu U «... B COOTBETCTBUHU C
pUCYHKOM 1.2» npy Hymepanuu B Ipeenax riaaBbl WIKA pa3jena.

WnnrocTpani 10JDKHBI UMETh HAaMMEHOBAHUE U, €CJIM HEeOOXOIMMO, MOSCHUTEIbHBIC JaHHbIC
(mompucyHousbiii Tekct). CiaoBo «PHUCYHOK» M HaMMEHOBAHME IOMEHIAIOT I10CHIE MOSICHUTEIBHBIX
JaHHBIX U PacIoiararoT CISAYIOIIM 00pa3oM (puc. 3):
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Pucynok 3 - Ctenens Bnusinus (akTOpoOB Ha peHTa0eIbHOCTh KanuTaia
Hcmounux.: coCcTaBIeHO aBTOpPOM 110 [6, ¢. 10].

Pucynok 3 — [Ipumep odopmiieHus pucyHka.

Wnmoctpanuu, KOTOpble 3aHUMAIOT 00BeM Oojiee OJHOWM CTpaHMIIBI, CIEAyeT pacrojaraTh B
MPUIOKEHUSX.

Wnmroctpanuu Kaxa0ro NpriiokeHus 0003HaualoT OTAEIbHOM HyMepanuen apabckumu 1 pamu
¢ nobasnenueM nepexa nudpoit o6o3raueHus npuinoxenus. Hampumep - Pucynok JI.3.

[Ton HaMeHOBaHWEM PUCYHKA CJIEyeT yKa3bIBaTh UCTOYHUK. VICTOUHHK yKa3bIBAETCs pa3MepoM
mpudra Times New Roman 12 nyHkTOB.

4.3.4 TlocTpoenue Tad I

TaOnuupl NPUMEHSIOT AN JIydllled HarjissgHOCTH W ynoOCTBa CpaBHEHHUS IOKazaTeled u
odopmisroT ux B coorBeTcTBHM ¢ TpeboBanusimu ['OCT 2.105-95.

[udposoit marepuan, kak npaBuiio, opOpMIISIIOT B BuAe Taduuil. Tabmuia coaepKUT Tpu BUIA
3arojIOBKOB: OOIIHi, BepxHUe U OOKOBBIe (puc. 4). OOmwMii 3arol0OBOK OTpa)KaeT cojAepkKaHHe Bcel
TaOMUIBl (K KaKOMY MECTYy M BPEMEHH OHA OTHOCHTCS), pacriojaraercs HajJ €€ MaKeTOM M SIBISIeTCS
BHEITHUM 3aroJIOBKOM. BepxHue 3aroioBKU XapakTepu3yIOT coaepkanue rpad, a 60koBbie - cTpok. OHH
SIBJISIFOTCS. BHYTPEHHUMU 3ar0JIOBKAMU.

OO6mumi Tabauma - Bepxuue
3aroJj0BOK HOMED Ha3BaHUE TAOJIHILIBI 3aroJIOBKU
3arosoBku rpad
ConeprxaHne CTpoK
ITon3aronosku
rpad
A 1 2 3 4
3aromoBKu
CTPOK Crpoku
(6oxoBBIC Hrorosas
Wrorosas crpoka
3arOJIOBKH) rpada
N— -
——

I'padsl (komoHKH)

Pucynok 4 — OcToB (OCHOBa) TaOIHIIBI
OcToB TabIUIIBI, 3aMTOJTHEHHBIA 3aroJIoBKaMu, oOpa3yeT ee MakeT. Eciu Ha mepeceuenun rpad u
CTPOK 3amucaTh HUQPHI, TO MOJTydaeTcs MOTHAs TabIHIa.
Tabnuupl, ucnosb3yemble B paboTe, pa3MeIlaroT M0 TEKCTOM, B KOTOPOM BIIEPBBIE JJaHA CChUIKA
Ha HUX, WIX Ha CIEIYIONEH CTpaHuIle, a TP HEOOXOJUMOCTH - B IIPUIIOKEHHUH.
Tabnuubl HyMepyroT apaOCKuMHU LU(ppaMu CKBO3HOM HyMepalued WM B Mpeaenax IJaBbl WM
paszznena, Hanipumep: «Tabnuma 2.1» (mepBas TabauIa BTOPOii TJIaBbl WIIM BTOPOTO pa3/ena).
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Ha Bce TaGauupl AODKHBI OBITH MPUBEICHBI CCBUIKM B TEKCTe paboThl. Ilpu ccwuike criemyet
IUCATh «... B COOTBETCTBUU C JAHHBIMM, MPEACTABIECHHBIMU B TAaOauUIEe 3» MPU CKBO3HOH HyMepauuu u
«... TIO IaHHBIM, TIPE/ICTABJICHHBIM B Ta0iuie 2.2» Mpu HyMepaluy B Ipeesax TiIaBbl WK pas/ena.

Tabnuupl, KOTOpble 3aHUMAIOT o00BeM Oosiee JABYX CTpaHHUL, CIEAyeT pacrnojaratb B
MPUIIOKCHHUSX.

Tabnuupl Kaxaoro mpuiaokeHus o003HAuYarT OTAEIbHOM HyMmepaiueid apaOckumu nudpamu c
nobasieHueM mepen IMdpoi obOo3HaueHus mnpuiokeHus. Hanpumep, «Tabmmma B.1», ecnu onHa
IIPUBEJICHA B IPUIOKEHNH B.

Ha3Banue Tabauubl AODKHO OTpaxaTb €€ CoAep)kaHue, ObIThb TOYHBIM, KpaTkuM. Ha3Banue
clielyeT oMeuaTh Hajl TabiauLen.

ITpu nepeHoce yacTu TaOIUIBI HA Ty K€ WU APYTHUE CTPaHMIIbI HA3BaHHUE ITOMEIIAIOT TOJBKO HaJ
NepBOl YacThIO TaOIMIIBL.

3arosoBKH Tpad U CTPOK TAOIHUIIBI CIEyeT MUCATh C MPONMCHON OYKBBI, a TI0J3ar0JIOBKHU rpad -
CO CTPOYHON OYKBBI, €CIIM OHU COCTABJIAIOT OJIHO MPEATIOKEHHUE C 3ar0JI0BKOM, MJIU C MPONUCHON OYKBBI,
€CJIM OHU UMEIOT CaMOCTOSITEJIbHOE 3HaueHue. B KOHIle 3aroj0BKOB M 10J13ar0JIOBKOB TaOJIMI] TOUKH HE
CTaBATCS. 3aroJIOBKHU U [10/13ar0JI0BKH I'pad yKa3bIBalOT B €JUHCTBEHHOM YHUCIIE.

Tabnuub! cieBa, cripaBa U CHU3Y OTPaHUYHUBAIOT JIMHUSMH.

Pa3znensate OOKOBbIE M BEpXHHE 3arojiOBKM M IOA3aroJIOBKH JMAarOHAJbHBIMU JIMHUSAMHU He
JIOITYCKAETCsl.

3arojoBku rpad, Kak @paBUJIO, 3alUCBIBAIOT MapalielIbHO CTpokaM Tabmunsl. [lpu
HEOO0XOAMMOCTH JIOITYCKAeTCsl IEPIEHINKYIISIPHOE PACIIONIOKEHUE 3ar0JI0OBKOB Tpad.

OO011Mii 3aroJ0BOK TaOIUIBI JOKHA OBITh OTAEICHA JIMHUEH OT OCTaJIbHOM YacTh TaOIMLIbI.

BricoTa cTpok Tabnuibl JoKHA OBITH HE MEHEe 8§ MM.

JlomyckaeTcst momenarb TabauIly B0JIb JTUHHON CTOPOHBI JIHCTA.

Ecnmu ctpoku nnm rpadsl TaOIUIBI BRIXOAT 32 OPMAT CTPAHUIIBL, €€ JIENST Ha YacTH, TIOMeIas
OJHY 4YacTh MNOJ APYrod WIM pSAOM, NMPH 3TOM B KaKJOW YacTU TaOJIMIBI MOBTOPSIOT €€ OOLIuii
3arojIOBOK M 3arojIoBKU CTpok. [Ipm neneHuu TaOMuIbl Ha YacTH JOIYCKaeTcsl ee OOIIMM 3arojoBOK
3aMEHATh COOTBETCTBEHHO HOMEpaMu Tpad.

CnoBo «Tabnuua» yka3plBalOT OAWH pa3 CleBa HaJ MEPBOM YacThIO TAOIUIBI C BEIPAaBHUBAHUEM
[0 IIMpPUHE CTPOKHM Oe3 ab3alHOoro OTcTyna, HaJl APYTMMH 4acTsMHM numryT cioBa «lIpomomkenue
TabJIMLB C YKa3aHHeM HoMepa (0003HaueHUs) TaOJUIbl B COOTBETCTBUU C PUCYHKOM 5.

I'pady «Homep mo mopsaky» B TabiuIly BKIOYATh He Jomyckaercs. Hymepanus rpad Tabnuiisl
apabckuMu UppaMu JOMYCKaeTCs B T€X CIydasiX, KOTJa B TEKCTE PadOThI UIMEIOTCS CCHUTKM Ha HUX, TIPH
JeNICHUH TaOJIMIIbI Ha YacTH, a TAKXKe MPH NMEePEHOCe YaCTH TaOJIUIbl Ha CIEAYIOUIYIO CTPAHUILY.

[Tpu OTCYTCTBUH OTIENBHBIX TaHHBIX B TAOJHIIE CIIEAYET CTABUTh MPOYEPK (TUPE).

B cnyyae HE0OXOIUMOCTH TaOIHUIBI MOTYT CONPOBOXAATHCS MPUMEYaHUEM, UCIIOJIb3YEMBbIM C
IEJTBIO TTOSICHEHUS 3ar0JIOBKOB, METOIMKH pacyeTa HeKOTOPBIX IMTOKa3aTesiel, HCTOYHHKOB WH(POPMAIIAU
T.1. [Ipumedanus ykaspiBarotcst pasmepom mpudTta Times New Roman 12 myHKTOB.

Tabmmma 5 - AHanu3 JMHAMUKHA U COCTaBa 00OPOTHHIX aKTHBOB

Crpykrypa cpeacts, %
ITokazarenu 2013 2014 AOcooTHOE 2015 AO0coimoTHOE
rojm rog | U3MEHEHHeE, +/- | TOx U3MEHEHUE, +/-
A 1 2 3 4 5

3anacsl 47,0 52,8 +5,8 32,4 -20,4
B Ttom uncne:
CBIPbE U MaTEPHUAIBI - 0,1 +0,1 - -0,1
HE3aBEPIICHHOE MPON3BOACTBO 0,6 0,4 -0,2 0,8 +0,4
TOTOBasl MPOIYKIUS W TOBApPbI
JUTSL TIEPETIPOIaXKH 46,4 51,6 +5,2 31,1 -20,5

Pa3pvleé cmpanuybl
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ITponomkenue TabIuIbI 5

A 1 2 3 4 5

pacxozpl OyAYIIMX MEPHOIOB - 0,7 +0,7 0,5 -0,2
HAC 1o  mpuoOpereHHBIM

LEHHOCTSIM 3,7 6,3 +2,6 3,5 -2,8
Jleburopckast 3aI0J5KEHHOCTD 48,9 40,5 -8,4 57,5 +17,0
Kparkocpounsie  ¢uHaHCOBBIC

BIIOKCHHUS - - - - -
JleHexxHbIC CpeICTBA 0,4 0,4 - 6,6 +6,2
Htoro o60pOoTHBIX aKTHBOB 100,0 | 100,0 -| 100,0 -

Hcmounux: coctaBieHo aBTopoM 1o [6, c. 10].
Pucynok 5 — Ilpumep odopmienus Tabauibl, pa3ieieHHON Ha YaCTH

[To mormueckoMmy conepKaHHIO Ta0NHMIA TPEACTABISET COOOH MpEeIoKEHHE, OCHOBHBIMHU
AJIEMEHTaMU KOTOPOTO SIBIISIOTCS MOAJIEXKAIIEE U CKa3yeMoe.

[Tonnexammm CTaTUCTUYECKON TaOJIMIbl Ha3bIBaeTcs OOBEKT, XapaKTEpU3YIOLIMMcS Ludpami.
OO0bIYHO TOJIesKAlIee TAOIUIIBI 1aeTCs B JIEBOM YacTH, B HAUMEHOBAHUU CTPOK.

Cka3zyemoe T1aOnuibsl oOpa3yeT cHCTeMa IIOKa3zarelei, KOTOpble XapaKTepU3yloT OOBEKT
u3ydeHus, T.e. momnexamee Tabmumbl. Ckazyemoe (GOpMHpPYET BEpXHHE 3arojIOBKM M COCTaBIISIET
coJiep>kaHue rpad ¢ JOTUHYECKH MOCIeI0BaTeIbHBIM PACIONI0KEHUEM TTOKa3aTellel cieBa HalpaBo.

Tabnuibl, Kak CPeACTBO HATTIAHOTO M KOMITAKTHOTO TMPEACTAaBICHHUS IUPpOBOK HMHPOpMAIUH,
JOJKHBI OBITH MPABUIILHO O(OPMIICHBI:

a) Tabimna JO0DKHA OBITh KOMIIAKTHOM H  COAEP)KaTh TOJBKO T€ JIAHHBIE, KOTOPHIC
HEMOCPEJACTBEHHO OTPaXarOT HCCIENyeMOe SBIIEHHE B CTaTUKE W JWHAMUKE M HEOOXOAMMBI IS
IMMO3HaHHWA €T0 CYIIHOCTH,

0) 3aro0BKU TaOIUIIBI JOJKHBI OBITh YETKUMH, KPATKUMU, JIAKOHUYHBIMH, MIPEACTABIATh COOOM
3aKOHYEHHOE IIeJI0€, OPTaHMYHO BITMCHIBAIOIIECECS B COACPKAHUE TEKCTA;

B) uH(opmanus, pacrnonaraemas B Tpadax TaOnMIbI, 3aBepIIaeTCs HTOTOBOM CTPOKOM.
CymecTBYIOT pa3iInyHbIe CIIOCOOBI COSIMHEHUS CaraeMbpIX rpad ¢ UX UTOTOM:

1) ctpoka «toro» unn «Bceroy 3aBepiiaeT Ta0HILy;

2) UTOrOBasi CTPOKA PaACIOJIaraeTcsi MEePBOM CTPOKOW TAOIMIIBI U COSAUHSIETCS] C COBOKYITHOCTBIO
ee claraeMbIx cioBaMu «B ToMm unciey;

T') €CIIM Ha3BaHMA IMOJ[3aT0JIOBKOB Tpad MOBTOPSIOTCS MEXKIY COOOH, COEpKAT MOBTOPSIIOIINECS
TEPMHUHBI WIH HECYT €IUHYI0 CMBICIOBYIO HAarpy3Ky, TO HEOOXOJWMO MM IMPHUCBOUTH OOBEAMHSIOIIMIA
3aroJOBOK.

1) Tpadbl ¥ CTPOKU MOJE3HO HYMEPOBATh;

e) B3aMMOCBA3AaHHBIC AJAHHBIC, XAPAKTCPUIYIOIIUE OJHY M3 CTOPOH AHAIHU3HUPYCMOI'O SABJICHUA
1es1eco00pa3Ho pacnojaraTb B COCEIHHUX JAPYT € APYroM rpadax;

)K) l"paCbBI N CTPOKH JOJIKHBI COACPKATh CAMHUIBI USMEPCHUA, COOTBETCTBYIOIIHE ITOCTABJICHHBIM
B IIOJUIEXKAIIEM U CKa3yeMOM I0Ka3aTelsiM;

3) 9ymcia meaecoo0pasHee, Mo BO3MOXKHOCTH, OKPYTJIIsTh. Eciii Bce umcna olHOM | TOi ke rpadsl
WIH CTPOKU JaHBI C OJHHUM JECSITHYHBIM 3HAKOM, a OJHO W3 YHCET MMEET TOYHO JBa 3HAaKa IOCIe
3aIIATOM, TO YUCIIA C OJTHUM 3HAKOM TOCJIE 3aISITOM CIIEAYeT JOTONHATh HyJIeM, TEM CaMbIM ITOTYEPKHYB
WX OJMHAKOBYIO TOUHOCTH;

M) B Clly4ae HEOOXOJUMOCTHU JONOJHUTENbHON MH(MOpMalUU - pa3bsCHEHUI K Tabiuie, MOTYT
AaBaTbCA IMTPUMCHYAHU.

[Ipy Hamuuuum B WCCICAOBAaHMHM HEOOJBIIOTO IO 00beMy IUGPOBOTO Marepuaiga ero
Helenecoo0pa3sHo opopMIIATh TaOJIUIEH, a cleayeT AaBaTh TEKCTOM, pacmojarasi Hu(poBbIe JTaHHBIE B
BU/JIE KOJIOHOK.

ITpumep.

[IpenenbHBIC OTKIOHEHHS pa3MeEPOB MPouiiei BCeX HOMEPOB:

ITO BBICOTE . e uuueeeeeeeeeaaaaaannnns +2,5%
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4.3.5 Odopmienue nepeuncjaeHuin

ITpu odpopmnennu nepeuncinenuii ucronb3zyercs [OCT 2.105-95.

[lepen kaxaol TO3MWIMEH TEPEUYHUCICHUS CIEAyeT CTaBUTh JAePUC WIM TPU HEOOXOIUMOCTH
CCBUIKM B TEKCT€ JOKYMEHTa Ha OJIHO W3 NEePe4YMCICHUH, CTPOUYHYIO OyKBY, MOCJIE KOTOPOHl cTaBUTCA
ckoOka. J{ns manpHeimeidl neranu3anuy MepedrciIeHni He0OX0AUMO HCIOJIb30BaTh apabckue nudpsl,
1ocje KOTOPBIX, CTaBUTCA CKOOKAa, a 3aluCh MPOMU3BOAUTCA C a03alHOTO OTCTYIA, KakK IOKa3aHO B
npuMepe.

[Tpumep.

a)

0)

1)

2)

B)

Kaxnoe nepeuncienne 3aiChIBalOT ¢ a03allHOT0 OTCTYTIA.

CymecTBYIOT OIpeNeeHHbIe TEXHUKO-YHKTYallHOHHBIE TpaBWiia pPYOPUIIMPOBAHUS BHYTPHU
TeKCcTa JOKyMeHTa. J[i1st 0003HaueHus yacTel nepevyHel UCIob3yTCS:

- BBICIIMI YPOBEHb WICHEHHUS - TponucHbie OykBHI (A, b, B u 1. 1.) u pumckue mudps (I, 11, 111 n

T. 1.).

- CpeIHMIA ypOBEHb WICHEHUs - apadckue uudpsl (1,2, 3 u 1. 1.).

- HUBIIMN YpPOBEHb WiICHEHHUs - apabckue mudpsl co ckoOkamu (1) 2) 3) u T. A.) U CTPOUHBIE
OYKBBI CO CKOOKamu (a) 0) B) U T. 11.).

[Tlepen mepeuneM 0OBIYHO CTaBAT oOoOIIarOlee CIOBO  (CYHIECTBUTENBHOE, IJ1arod,
MpujiarateJbHOe, B 3aBUCHMOCTH OT BEIYILETO CJIOBa AJIEMEHTOB mepeuHs). Eciu obobmiaromniee cioBo
BBECTH TPYJHO WM €CIM NPU ITOM HPUIETCA YINOTPEOUTh MHOTO JIOTIOJHUTENBHBIX CIIOB, MOXKHO
3aBEPIIUTH MMPEIBAPSIIOIINI TEKCT TIarojioM WX PACHICTUICHHBIM CKa3yeMbIM, Ja)Ke €CIIH BeIyIee CII0BO
3JIEMEHTOB IE€PEYHsI - ApYyrasi 4acTh PeyH, a MPEAJIor, KOTOPhIM 3TOT IJaroi (pacileruieHHOe CKa3yeMoe)
VIIpaBIISET, IEPEHECTH B COCTaB 1-To 3neMenTa nepeuns. Hampumep:

OOpaTtuTh BHUMaHUE: a) Ha IPABUIBLHOCTD, 0) OTHOPOJHOCTb, B) 11€JECO00PA3HOCTb.

He pexomeHyeTcst OCTaBIsATh MPEAJIOT B TEKCTE, MPEIBAPSIONIEM MTEPEUCHb.

[Tocie mpeamecTBYIOLIETo MEPEYHI0 TeKCTa (pasbl CTABAT CAENYIOIUE 3HAKU PEIUHAHUS:

a) IBOETOYHE, €CIIU B 3TOM TEKCTE COJIEPKUTCA CIOBO MJIM CIIOBOCOYETAHUE, YKa3bIBaIOIIEee Ha TO,
YTO JAajbllle MOCIeNyeT MepedyeHb, WM €CJIM MEePedYeHb CIYXKHUT MPSAMBIM Pa3bICHEHHEM TOrO, O YeM
TOBOPHUTCS B TIPE/IIIECTBYIONIEM €My TEKCTe (hpa3sbl, JINOO OH HETOCPEACTBEHHO MPOIOJIKAET TEKCT;

0) TOUKY, €ClIM CBsI3b MPEALIECTBYIOIIETO MEPEYHI0 TEKCTa C CaMUM IepeyHeM ocialieHa (HeT B
TOM MECTE CJIOBa WJIM CIIOBOCOYETAHWS, YKa3bIBAIOMIETO HAa TO, YTO MAJbIIE IOCIEAYyeT TepeveHb,
NepevyeHb NPSMO HE Pa3bsICHSIET ATOT TEKCT, HE CIYXKHUT HEMOCPECTBEHHBIM IIPOI0JIKEHHUEM €T0).

[Tpu Hymepanuu 371€MEHTOB NEpeyHs MOoCe CTPOUHBIX OYKB M apaOCKux HU@p co cKoOOKaMH He
CTaBUTCS TOYKA, a I1OCJIE MPOMUCHBIX OYKB U PUMCKUX UMD TOUKA CTABUTCS:

1) Tekcr;

a) TeKCT;

I. Tekcr.

A. Texkcr.

Mexay 37eMeHTaMu BHYTpHA03aIHOTO EPEYHS CTABUTCS:

a) 3arsTas, ecly JIEMEHTHI IPOCTHIE (M3 HECKOJIBKUX CIIOB, 0€3 3HAKOB MPENUHAHMS BHYTPH);

0) TouKa C 3aIAToi, €CH 3JIEMEHTHI COAEepPkKAT MHOT'O CJIOB, CO 3HAKaMH NMPENUHAHUS BHYTPH.

[Tocne ab3areB - 37IeMEHTOB MEPEYHsI CTaBUTCA (MCKITI0Yast MOCIeIHUI ab3aly):

a) 3amdAras, eciau a03albl-3JIEMEHTHl OYEeHb IPOCTHI - M3 HECKOJIBKHX CIIOB, 0€3 3HAKOB
NpernuHaHusg BHYTpU, 0003Hau€HBl HOMEPOM-IIU(POI C 3aKphIBalOLIeH CKOOKOHM, CTpOYHOH OYKBOH €
3aKphIBAIONIEH CKOOKOH, HAOOPHBIM 3HAKOM (HAMpPUMEp, TUPE) U HAUMHAIOTCS CO CTPOYHOU OYKBBI; HO HE
Oyzner ommMOKOM M MOCTaHOBKAa B MOJOOHBIX Cilyyasx mocie ab3aueB TOUKH ¢ 3amsaToil (Hampumep: 1)
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TEKCT, 2) TEeKCT, ...);

0) TOUKY C 3amsATOM, eClM 3JIEMEHThl HE COBCEM MPOCTHI, CO 3HAKaAMH MpPENUHAHHUS BHYTPH,
0003HaYeHBI HOMEPOM-LIU(DPOIA ¢ 3aKphIBArOIICH CKOOKOM, CTpOUHOM OYKBOHM C 3aKpBIBAIOIICH CKOOKOM
WM HAaOOpPHBIM 3HAKOM U HAYMHAIOTCA CO CTPOYHOM OYKBBI, T.e. CTPOYHOM OyKBe B Haudaje 3JIEMEHTa
COOTBETCTBYET TOUKA C 3aITON B KOHILIE €ro (Harpumep: 1) CI0XKHBINA TEKCT; 2) CI0KHBIN TEKCT: ...);

B) TOUKY, €CJIM 3JIEMEHTBI 0003HaUYE€HbI HOMEPOM-IIU (POt C TOUKOM, IPONMCHON OYKBOM C TOYKOM,
a Takke HOMEepOM-IIU(POI ¢ 3aKpHIBAIOIICH CKOOKOHM, CTPOYHOW OYKBOW C 3aKphIBAaIOIIEH CKOOKOM,
HAaOOPHBIM 3HAKOM, HO HAUMHAIOTCS C MPONUCHON OYKBBI, T. €. TOUKE M0Cjie 0003HAUYEHHUS dJIEMEHTa WIIH
MPONKMCHON OyKBE B Hayaje 3JIEMEHTa COOTBETCTBYET TOUKa B KOHIIE ieMeHTa (Hampumep: 1. Tekcr... .
2. Tekcr... .; A. Tekcer ... . b. Tekcr... .; u 1. 11.).

IIpumepsl.

Bpeoumens, coenacno 3akonodamenscmsy, modxcem:

1. He necmu omeemcmeennocms 3a coOesnHoe.

2. Hecmu mamepuanvuyro omeemcmeenHoCmsy.:

1) oepanuuennyio;

2) noanyro.

Ilocobue no bepemennocmu u pooam evl0aemcsi:

@) JHCeHWUHAM, NOONEHCAUUM 00A3AMENLHOMY COYUATILHOMY CIMPAXOBAHUIO;

0) orcenyunam, Cmpaxosoi cmadxc KOmopulx COCMaegnsaem uecms Mecsyes.

Aneopumm pacuema 3apabommuoi niamoi:

1. Onpeoenums, kakue gviniamsl HYHCHO YueCcmb NpU pacieme cpedHe2o 3apabomKa.

2. Ymounumo, 66110 U NOGbLULEHUE 8 OP2AHUAYUU MAPUDHBIX CIABOK.

3. Paccuumams cpedneOHesHOl 3apabomox u m.o.

beiBaeT, 4To B Kakue-nuOO dYacTH TEpeyHs, MPEICTaBISIIONIME COO0OM CIOBOCOYETAHMS,
BKJIFOUAETCSl CAaMOCTOSITENIbHOE IpEAIoKeHUe, HauuHaroleecs ¢ nponucHod Oyksel. HeszaBucumo ot
TOTO, YTO B KOHIIE MPEIIOKEHHS MO MPaBHIAM PYCCKOTO SI3bIKA JOJIKHA CTaBUTHCS TOUKA, KaKIIbIH
AJIEMEHT CIHCKa OYAET OTAEIATHCS OT CJIEAYIONIEro TOUYKOH C 3amsTOM.

ITpumep.

Jlokymenmul npu nocmynienuu Ha pabomy:

- pestome, Xapakmepucmurd, peKomMeHoamenbHvle NUCbMA,

- 3asa671eHue cOmpyOHUKa o0 npueme Ha pabomy,

- KOnus uiu 8mMopol 3K3eMNsAp Npukaza o npueme compyoHuka Ha pabomy. Ilpukaz camozo
npeonpusmus modxcem Ovlmb U30aAH HA OCHOBAHUU NPUKA3A BbIUECIOAWE20 8e00MCMBa, eciu
KOHKpemHoe npeonpusmue Haxooumcs 8 e20 NOOYUHeHUU,

- mpyoo8oti 002080p U m.o.

[Tpu cocTaBiieHny niepeyHel creayeT 00s3aTeIbHO 00paliaT BHUMaHNUE Ha TO, YTOOBI HauaabHbIS
CJIOBA Ka)/I0T0 3JIEMEHTA CIKCKa ObLIM COTJIACOBAaHBI MEX1Y COOOM B poJie, YUCIIE U Ta/IeXKe.

ITpumep.

Haumenosanue nepuoda, komopuwiii MOXCHO YCMAHOBUMb CBUOEMENbCKUMU NOKAZAHUAMU:

- paboma paboue2o u Ciyncauieo;

- paboma 8 60eHU3UPOBAHHOL OXPAHe;

- paboma 6 opeanax cneyceasu,

- paboma 8 Konxo3se.

Taxxe Bce 3JIEMEHTHI CIHCKA JTOJKHBI OBITh 00s13aTEIbHO COTIIACOBAHBI B POJIE, YUCIIE U MaJeKe
CO CJIOBaMH (WJIM CIIOBOM) B IIPEABAPSIOLIEM MepeyeHb MPeJI0KEHUH, TI0Ce KOTOPOTrO CTOUT JIBOETOYHE.

ITpumep.

s npumenenus Hano2oeoeo eviuema no HJC nHeobxooumo cobarodenue mpex yciosuii:

1) gaxmuueckoeo nepemewserus mogapos uepes MamoNceHHyo epanuyy Pd;

2) ynnamor HIIC mamoosicennvim opeanam;

3) npunamus Ha yuem UMNOPMHBIX MOBAPO8 NPEONPUHUMAMETIEM.

4.3.6 IlpaBujia cokpaiieHus cJI0B U CJI0BOCOYETAHUI
CokpalieHue CcIOB W CJIOBOCOUYETAaHMH HA PYCCKOM SI3bIKE OQOPMIISIIOT B COOTBETCTBHH C
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tpeboBanusimu ['OCT 7.12-93.

[IpumeHeHne B paboOTe COKpAIEHHH, HE MPEIyCMOTPEHHBIX BBIIICYKa3aHHBIM CTaHIAPTOM, WIIH
YCIIOBHBIX 0003HAYCHUI MTPEITOJIaracT HATHINE TICPEYHSI COKPAICHU U YCIOBHBIX 0003HAYCHHIA.

Hanuune mepedHs HE MCKIIOYAeT paciiu(pOBKY COKPAIICHUS W YCIOBHOTO OOO3HAYCHHS IIPH
MEPBOM YIIOMUHAHHUU B TEKCTE.

[lepeveHp MOMEMIAIOT TIOCIIE OCHOBHOT'O TEKCTA.

[lepeuens crnemyer pacronarath croyoroM. CrneBa B alipaBUTHOM TOPSAKE WIM B TOPSIKE UX
MEPBOTO YIOMUHAHUS B TEKCTE NPHUBOJIAT COKPALICHHS WM YCIOBHbIE 00O3HAuUeHMs, CIpaBa - HX
JETAbHYIO paciu(poBKy.

Hannune nepedHst yka3pIBalOT B OTJIABICHUU PaOOTHI.

4.3.7 Odopmienne popmy.a

®Dopmynsl 0opopMIIIOT B cooTBeTcTBUH ¢ TpeboBanusamu ['OCT 2.105-95 u ITOCT P 7.0.11-2011.

[Ipu odopmiennn ¢GopMysT B Ka4eCTBE CHMBOJIOB CIEAYeT MPUMEHATH OO0O3HAUYCHUS,
YCTaHOBJICHHBIC COOTBETCTBYIOIIMMHU HAIIMOHAJIBHBIMH CTaHIAPTAMH.

[TosicHeHHSI CHMBOJIOB JIOJKHBI OBITH MIPUBEICHBI B TEKCTE HIIM HEMIOCPEICTBEHHO 1O OPMYIIOH.

®opmyiibl B TeKcTe paboThI CIeyeT HyMepoBaTh apaOCKMMHU IHdpamMu CKBO3HOW HyMmepalluei
WIH B TIpeZieiax TJIaBbl WK pas/ena.

Homep 3akiito4aroT B KpyIJible CKOOKH U 3alIMCBIBAIOT HAa YPOBHE (JOPMYIIBI CIIpaBa.

ITpumep.

Jiiss MHAEKCOB O0beMa MPOIYKIIMHU, CTOMMOCTH OCHOBHBIX (OHIOB W (OHIOOTIAYH BEPHO
CIIeAYIOIIee PaBEHCTBO:

Q

rac I

- HHJEKC 00beMa MPOIYKIUU B COMIOCTaBUMBIX [eHaX;
Qo
11Cy
= o MHJIEKC CPETHEr0/I0BOM CTOMMOCTH OCHOBHEIX (DOHJIOB.
0
CCBUIKM B TEKCTE Ha MOPSAJKOBBIE HOMepa (hOPMyYN Jal0T B CKOOKAX, HAalpuMep, ... B hopMmyie

(3).

®opMmynbl, MOMEIIaeMble B MPHIOKEHUSX, JOKHBI HYMEpOBaThCs OTAENIBHON HyMepaluen
apabckuMM IUppaMu B Mpejenax KakJoro HpUJIoKEeHHs ¢ Jo0aBlIeHHEM Mepen Kaxaol uudpoit
0003HauYeHUs MPUIIOKEHUs, HanpuMmep popmy:na (B.1).

@opMyisl, CIEIYIOIINE OHA 32 JPYTOM U HE pa3AeiIEHHbIE TEKCTOM, Pa3AeiIsaioT 3alsITOM.

[TepeHocuTs GopmMysbl Ha CIEAYIOUIYIO CTPOKY JOIMYCKAeTCsl TOJIBKO HA 3HAKaX BBIMOJIHIEMBIX
orepalui, MpUYeM 3HaK B Hayaje Cleayrollel CTpPOKH MOBTOpsoT. [Ipu mepenoce Gpopmyibl Ha 3HaKe
YMHOXEHHS IPUMEHSIOT 3HAK «X».

4.3.8 Opopmitenne Gudauorpadpuyeckue CChIKH

bubnuorpaduueckue cchblIki B TeKcTe pabOThl 0OPMIISIOT B COOTBETCTBHU C TPEOOBAHUSAMHU
I'OCT P 7.0.5-2008.

bubnuorpaduueckast ccpiika SBISETCS YaCThIO CIPAaBOYHOIO ammapara paboThl U CIYKUT
UCTOYHUKOM Oubnuorpadpudeckoir nHpopMannuu 00 00BbEKTaX CChUIKH.

bubnuorpaduueckast ccpulka cofepkHUT Oubnuorpaduyeckue CBEACHHS O MMTUPYEMOM,
paccMaTpUBaeMOM WIJIM YIIOMHHAEMOM B TEKCTE pabOTHI APYroM MCTOYHHUKE (€T0 COCTAaBHOW YacTH WIIU
rpyIme HCTOYHUKOB), HEOOXOAWMBIE M JIOCTATOYHBIE JUISI €ro WACHTU(UKAIMM, TOUCKAa U OOuIei
XapaKTEPUCTHUKH.

OObmbexTamu coctaBieHus 6uOIuorpaguueckon CCbUIKU SBJISIFOTCS BCE BHJIBI OITYOJMKOBAHHBIX U
HEONyOIIMKOBAaHHBIX JOKYMEHTOB Ha JIOOBIX HOCUTENAX (B TOM YHCIE DIEKTPOHHBIE PECYPCHI
JIOKAJIbHOTO M YIAJIEHHOTO JIOCTYIA), @ TAK)KE COCTABHbIE YaCTH HCTOUHUKOB.

COBOKYITHOCTh OMOMOTpaUIecKuX CBEICHUHN B CChUIKE JOHKHA 00ECIeYnBaTh UICHTU(DUKAITHIO
Y TIOUCK 00BbEKTa CCHUIKH.
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[To MecTy pacmonoXeHus: B JOKyMEHTE pa3indaioT OMOIrorpaguuecKue CChlIKU:

~ BHYTPUTEKCTOBbBIE, IOMEIICHHBIE B TEKCTE JOKYMEHTA;

- TIOJICTPOYHBIE, BRIHECEHHBIC U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY):

- 3aTE€KCTOBBIC, BBIHECEHHBIE 32 TEKCT JOKYMEHTA WJIM €r0 YacTH (B BBIHOCKY).

B paGore cnexyeT mpuMeHSTh 3aTEKCTOBBIE CCHUTKH.

COBOKYIMHOCTh  3aTE€KCTOBBIX OMOIMOrpaduueckux CChbUIOK odopmisieTcss Kak IMepevyeHb
OoubmrorpadguuecKux 3amucei U BKIIFOYASTCS B CIIMCOK UCIOJB30BAHHBIX UCTOYHHKOB PAOOTHI.

Ecnu ccpiiky B paboTe NpUBOAST HA KOHKPETHBIM (parMeHT TEKCTa MCTOYHUKA, B OTCBHUIKE
YKa3bIBAIOT TMOPSIKOBBIA HOMEp M CTpPaHUIIBl, HAa KOTOPHIX IOMEMICH OOBEKT CChUIKUA. CBeneHus
paznensoT 3ansaTol. OTChUIKY IPUBOJIAT B KBaJIPATHBIX CKOOKAX B CTPOKY C TEKCTOM JOKYMEHTA.

ITpumep.

B mexcme: [10, c. 81]

B cnucke ucnonv3osannvix ucmounuxos:

10. Koconamosa, M. B. KoMmiekcHBI SKOHOMHYECKHI aHAIN3 XO3SHCTBEHHOW NEATEIbHOCTH /
M. B. Koconamnoga, B. A. CBoboaun. — Mocksa : W3narenscko-Toprosas koprnopanus «Jlamkos u Koy,
2018. — 247 C. : AL — Pexum J0CTyma: o [IOAIIHCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (nara  oOpamenus:  20.05.2019). —
bubmuorp.: c. 238. — ISBN 978-5-394-00588-6. — TekcT : 37€KTPOHHBIA.

Ecnu ccpiiky B paboTe MpHUBOAST Ha KOHKPETHBIH (PparMeHT TEKCTa 3JIEKTPOHHOTO pecypca, B
OTCBUIKE YKa3bIBAIOT MOPSAIKOBBII HOMEP HCTOUYHUKA.

ITpumep.

B mexcme: [15]

B cnucke ucnonv3osannvix ucmouHuKos:

15. IIpokypar, A.C. Ponp kinaccudpukanvd HaJOTOBBIX PHCKOB B TMPAKTUKE HAJIOTOBOTO
menemxkmenTa / A. C. Ilpokypar. — TekcT: anmexkTpoHHbIi // Dxkonomuka u 6anku. - 2019. — N 1. — C. 30-
39. — URL: https://cyberleninka.ru/article/n/rol-klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-
menedzhmenta (mata oOpamenus: 20.05.2019).

4.3.9 OdopMiieHHE CIMCKA MCTIOJb30BAHHBIX HCTOYHHKOB

bubnuorpaduueckue onvcaHue UCTOYHHUKA B CIIUCKE HCIIOJIb30BAHHBIX MCTOYHUKOB O(DOPMIISIOT
B cootBeTcTBUM ¢ TpeboBanusmu ['OCT P 7.0.100-2018.

bubnuorpaduueckoe onucanue sABISIE€TCS OCHOBHOM yacThio OUOIMorpaduyeckoi 3anucH.

Crucok HCHOJb30BAHHBIX HCTOYHMKOB JOJDKEH BKIIIOYAaTh Oubimorpaduyeckue 3amucu Ha
WCTOYHUKHU, HCIIOJIb30BAHHBIE aBTOPOM NpHU HamucaHuM paboThl. CHUCOK TOJIkKEH OBITh pa3MelleH B
KOHIIE OCHOBHOT'O TEKCTA.

B pabore UCTOYHMKHM B CHIHCKE HCHOJIb30BAaHHBIX HMCTOYHMKOB CIIEAyeT pacroiaraTh B
anpaButHOM Topsake. Ilpu 3ToM He3aBHCHMO OT aj(aBUTHOTO MOPAAKA BIEPEAU JOIDKHBI OBITH
MIPUBEIEHB HOPMATUBHbBIE AKTHI.

HopmaTtuBHbIE aKThI pacrosiaratoTcs B CJIEAYIOIIEM OPSAIKE:

- MeXXIYHapOIHBIE aKThI, paTu(UIMpoBaHHbIe Poccueil, mpuyuem cHavana uayt nokymentsl OOH;

- Koncturynus Poceun;

- KOJIEKCHI;

- (hexepasibHBIE 3aKOHBI;

- ykassl [Ipe3ugenta Poccuuy;

- nocta”oBneHus [IpasurenscrBa Poccuy;

- IPUKa3bl, MMCbMa U TIp. YKa3aHUS OTJENIbHBIX (hefepaibHbIX MUHUCTEPCTB U BEJOMCTB;

- 3aKOHBI CyObeKTOB Poccuu;

- pacriopsKeHUs IyOepHaTOpOB;

- pacnopsiKeHuUs: 00JIACTHBIX (PeCyOIMKAHCKUX ) TPaBUTEIIbCTB;

- cyneOHas nmpakTuka (T.e. mocraHoBjieHus: BepxosHoro u npounx cynos Poccumn.

3aKkoHBI pacroyiaralorcsi He mo andaBuTy, a Mo fare npuHATUA (moamucanus IlpesmpeHTomM
Poccun) - Bnepenu 6oiee crapoie.

B cnicke He 10KHO OBITh HCTOYHUKOB, HA KOTOPHIE HET CCHUIKU B TEKCTE PAOOTHI.
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KosmdecTBO MCIOIB30BaHHBIX HCTOUHUKOB B KypcoBoii pabore He meHee 20.
[Tpumep odopmireHus crucKa UCTIOIB30BAHHBIX UICTOYHUKOB NpHBezeH B [Ipunoxenun I

4.3.10 OopmiteHHe MPHUJIOKEHHU I

[Tpunoxenus odopmissroT B cooTBerctBHM ¢ TpeboBanmsimu ['OCT 2.105-95 u T'OCT P
7.0.11-2011.

Martepuain, AOMOJHAIOMUNA OCHOBHOU TEKCT paboThl, TOMyCKaeTcs MoMelaTh B MPUIOKeHusIx. B
Ka4yecTBE NPUJIIOKEHUS MOTYT OBITh TNPEACTaBICHBL: rpaduyeckuil MaTepuali, TaOIuIbl, (HOPMYIHI,
PUCYHKH U APYTOil WIUTIOCTPATUBHBIN MaTepHall.

[Tpunoxenus OQOPMISIOT Kak MNPOAODKCHHE padOThl Ha €€ TOCIEAYIOUIMX CTpPaHHIAX.
[IpunoskeHus JOHKHBI UMETh OOIIYI0 C OCTAIbHOM YacThi0 pPa0OTHI CKBO3HYIO HYMEPAILIUIO CTPAHHUII.

B Tekcte paboThl Ha BCEe MPUIIOKECHUS TOJKHBI OBIThH JTaHBI CCHUIKH.

[TpunokeHus pacnonararoT B HOPSIKE CChUIOK Ha HUX B TEKCTE PabOTHI.

[IpunoxxeHus DOJDKHBI OBITH MEPEYUCIICHBI B OTJIABICHUM PalbOTHl C YKa3aHHEM WX HOMEpOB,
3aroJIOBKOB U CTPaHMUII.

Kaxxnoe mpuioxenue cieayeT HauuHATh C HOBOM CTPAaHMIIBI C YKa3aHUEM HaBEpXY MOCEPEIUHE
cTpaHullsl ciaoBa «lIpunoxxeHue» u ero 0003Ha4YCHUS.

[Ipunoxxenue MOJDKHO MMETh 3aroJiOBOK, KOTOPBIM 3aMUCHIBAIOT CUMMETPUYHO OTHOCHUTEIHHO
TEKCTa C MPOMUCHON OYKBBI OTJEIIBHON CTPOKOA.

[TpunokeHnss 0003HAYAIOT 3ariaBHBIMH, OYKBaMH pPYCCKOTO andaBuTa, HauymHas Cc A, 3a
UCKITIOUeHHEM OYKB E, 3, ﬁ, 0O, Y, b, bL, 'b. ITocne cnosa «lIpunoxenue» cienyer OykBa, 0003HavaromIas
€ro MoCJe10BaTeIbHOCTb.

[TpunokeHus, Kak MpaBHIIO, BBINOJHAIOT Ha Juctax Qopmarta A4. Jlomyckaetrcss opopmiaTh
NpUIOXKEeHUs Ha Juctax Gopmata A3, A4x3, Ad4x4, A2 u Al o 'OCT 2.301-68.

4.4 MeToan4yeckne peKOMEHIAMHU 110 HAMUCAHUIO KOHCIIEKTOB

Koncnekt (ot mart. conspectus - o0030p) - MNHCHbMEHHBIM TEKCT, B KOTOPOM KpaTKO U
MOCIIE0BATEIHHO M3JI0KEHO COJAEp)KaHHe OCHOBHOTO HCTOYHHMKA WH(popMaiuu. KoHcnekTupoBaTh —
3HAQYUT MPUBOJUTH K HEKOEMY TOPAJIKY CBEACHUS, MOYEPIHYThIE M3 OpHTHHaNa. B ocHOBe mpoiecca
JIeKUT CUCTEMAaTH3alMs MPOUYNTAHHOTO WIH YCIBIIIAHHOTO. 3allUCH MOTYT JENaThCsl KaK B BUJIE TOYHBIX
BBIZICP)KEK, IIUTAT, Tak U B (opme cBOOOAHON ToJa4yu cMbIciaa. MaHepa HamMcaHHWs KOHCIIEKTa, Kak
MIPaBHUIIO, OJIM3KA K CTUIIIO MIEPBOMCTOYHHKA.

Ecnu KOHCHEKT COCTaBi€H MPaBWIBHO, OH JOJKEH OTpakaTh JIOTMKY M CMBICIOBYIO CBSI3b
3anucbiBaeMol nH(popmanuu. MM 3ampocTo MOXKHO BOCHOJIB30BaThCS Yepe3 HEKOTOPOE KOJIUYECTBO
BPEMEHHU, a TaKXKe MPEIOCTaBUTH JJII MPUMEHEHHUsT KOMY-TO €Ile, MOCKOJbKY IMPOYTEHHE TPaMOTHO
3a)KCUPOBAHHBIX JAHHBIX HUKOT/Ia HE BBI3OBET 3aTPYIHCHHA.

B mpomecce yueObl WM TpU pEHIEHUH KaKOW-TO 3aaadyd B 00meM oObeme uHOOpMaIuu
BBIICTISIIOT CamMo€ BaXHOE M HEOOXOAMMoe, TakuM oOpa3oMm, ympolias OBIaJeHHe MaTepuaioMm. B
XOpOIIO CIETaHHBIX 3aMHCIX MOXKHO C JIETKOCThIO OOHAPYKHUTH CHEIUATN3UPOBAHHYIO TEPMUHOJIOTHIO,
MOHSATHO PACTOJIKOBAaHHYI0 M YETKO BBIJICJICHHYIO [JIs 3allOMUHAHUSI 3HAUYEHUM pa3IUYHBIX CIIOB.
Hcnonp3ysi 3aKOHCTIEKTUPOBAHHBIE CBEICHHMS, JIErde CO3/aBaTh 3HAYMMbBIC TBOPUECKHE WM HAy4YHBIS
paboThl, pa3nuyHbie pedepaThl U CTATHU.

HyXHO yMeTh pa3iudarh KOHCIIEKTHI U MPABWIBHO UCIIOIB30BATh Ty KaTErOPUI0, KOTOPAs JTyHUIIe
BCET0 MOJIXOJIUT JIJISl BBITIOJHIEMOM paOOTHI.

IInan-xoncnexm. Taxkoi BUI U3IOKEHUS Ha OyMare co3/1aeTcs Ha OCHOBE 3apaHee COCTaBIEHHOTO
IJIaHa MaTepuana, COCTOUT U3 OMPeAeNIEHHOTO KOJIMYECTBA MYHKTOB (C 3arojoBKamMH) W MOJIMTYHKTOB. B
Mpolecce KOHCIIEKTUPOBAHUS KaXKIbII 3ar0JIOBOK PACKPBIBAETCS — JOIMOJHAETCA KOPOTKUM TEKCTOM, B
KOHEYHOM HTOTEe IIOJIy4aeTCss CTPOMHBINA IJIaH-KOHCNEKT. VIMEHHO Takoil BapuaHT OOJbIIE BCETO
MOAXOJUT JUIsl CPOYHOW MOJATOTOBKM K IMYOJUYHOMY BBICTYIUICHHIO WJIM CeMHUHapy. EcrecTBeHHO, ueM
nocneaoBarenbHee OyaeT TaH (ero MyHKTHI JOKHBI MAaKCHMAIIbHO PacKpbIBaTh CONEPIKaHUE), TeM
CBSI3aHHEE U TMOJIHOIEHHee OyneT Bam Aokiaj. CrenuanucTbl peKOMEHAYIOT HAMOJHATH IJIaHOBBIM
KOHCIIEKT MOMETKaMH, B KOTOPBIX OYIyT YKa3aHbl BCE HCIOJb3yeMble BaMU HCTOYHUKH, TaK KaK CO
BPEMEHEM TPYIHO BOCCTAHOBUTH UX IO MAMATH.
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Cxemamuueckuti naaH. ITa Pa3HOBUAHOCTb KOHCIEKTA BBITJIAIUT TaK: BCE IYHKTHI ILJIaHA
MIPEJICTAaBJICHbl B BHUJE BOINPOCUTEIBHBIX MPEUIOKEHHUM, Ha KOTOpble HYXHO JaaTh OTBeT. M3yuas
MaTepuas, Bbl BHOCUTE KOPOTKHME NMOMETKH (2—3 IpenoKeHus) MOJ KaxAblil IMYHKT Bolpoca. Takoi
KOHCIIEKT OTPa)KaeT CTPYKTYPY U BHYTPEHHIOIO B3aUMOCBSI3b BCEX CBEACHUN U CIIOCOOCTBYET XOPOLIEMY
YCBOGHUIO HH(POPMAIUH.

Texcmyanvuwiti koncnexm. IlogoOHas hopMa HU3JI0)KEHUS HACBIILIEHHEE APYTUX U COCTABISETCS U3
OTPBIBKOB M LIUTAT CaMOro UCTOYHMKA. K TeKCcTyallbHOMY KOHCIIEKTY MOKHO JIETKO PUCOEIUHUTD IUIaH,
100 HATIOJTHUTH €T0 Pa3IMYHbIMU T€3UCaMU U TepMUHaMU. OH JIydIlle BCero moaX0AUT TeM, KTO U3y4aeT
HayKy WIH JIUTEpaTypy, IJl€ LUTaThl aBTOPOB Bcerna BakHbl. OJHAKO TakoOil KOHCHEKT COCTAaBHUTb
HenpocTo. Hy)XHO yMeTh MpaBWIIBHO OTHAEIATH Hanbosiee 3HAUMMbIE HUTAThl TAKUM 00pa3oM, 4yTOObI B
UTOre OHHU JaJIi IIPEJICTAaBICHUE O MaTepHalle B LIEJIOM.

Temamuueckuui xkoHcnexkm. Takol cnocod 3amucu MHGOPMAIMU CYIIECTBEHHO OTJIMYAETCS OT
npyrux. CyTb €ro — B OCBELIEHUH KaKOTO-HUOY/Ib OIPENEIEHHOI0 BOIIPOCA; IPU 3TOM UCIOJb3YeTCs HE
OJIMH UCTOYHHK, a HecKonbko. ComepxkaHue KakJoro MaTepuaia He OTpa)kaeTcs, BeIb IIelib HE B 3TOM.
Temarnueckuil KOHCHEKT [OMOTraeT JIydlle JpYruxX aHalu3upoBaTh 3aJaHHYI0 TEMY, pPacKpbIBaThb
MOCTABIIEHHBIE BOMPOCH! U U3y4aTh UX C pa3HbIX CTOPOH. OHAKO OyJabTE TOTOBBI K TOMY, YTO MPHUAETCS
nepepadoTaTh HEMAJIO JIUTEPATYypbl JUIS MOJHOTHI M IIEIOCTHOCTH KAapTHHBI, TOJBKO B ITOM Cllydyae
u3noxkeHue Oyzaer o01a1aTh BCEMHU JOCTOMHCTBAMH.

C60000HbITI. DTOT BUJI KOHCIIEKTa MpEIHA3HAYEH IS TEX, KTO YMEET HCIOJIb30BaTh Cpazy
HECKOJIbKO CHOocO00B paboThl ¢ MaTepuaaoM. B HeM MOXET colepiKaTbCs UTO YrOoJHO — BBIMHCKH,
IUTAThl, TUIAH M MHOXECTBO Te3UCOB. Bam moTpebyercs ymeHue OBICTPO M JIAKOHHYHO H3JIaraTh
COOCTBEHHYIO MBIC/Ib, pPabOTaTh C IUTAHOM, AaBTOPCKUMHU HuTatamMu. CyHWTaercs, 4YTO MOAOOHOE
(buKcupoBaHHE CBEICHUI SABIISIETCS HanOO0JIee EJTOCTHBIM U ITOTHOBECHBIM.

Texnuxa cocmasnenusi KOHCneKma.

HeobOxonnMo mpocMoTpeTh Marepuall, BBISIBUTH OCOOCHHOCTH TEKCTa, €ro XapakTep, MOHSTh,
CJIO’KE€H JI OH, COJIEPKUT JIM HE3HAKOMbIE TEPMHUHBI;

CHoBa npouuTaTh TEKCT U TIIATEJILHO MPOAHAIU3UPOBaTh ero. Takas paboTa ¢ MaTepuaIoM JacT
BO3MOKHOCTh OTJENUTh IJIaBHOE OT BTOPOCTENEHHOTrO, pa3ieiuTh HWH(POPMALMI0O Ha COCTaBISIOIINE
4acTH, PACIIOJIOKHUTH €€ B HY’)KHOM IOPSIJIKE.

O0603HaYNUTh OCHOBHBIE MBICIIM TEKCTa, OHU Ha3bIBAIOTCS Te3UcCaMu. MIX MOKHO 3amuchIBaTh Kak
YIOJHO - IUTaTaMu (B Ciy4yae, €Clid HY)KHO TepefaTh aBTOPCKYIO MBICTB) JIMOO CBOMM COOCTBEHHBIM
CIIOCOOOM.

[Ipu koHncnexmupoeanuu nexyuti PEKOMEHIYETCS MPHUIEPKUBATHCA CIEAYIOIIUX OCHOBHBIX
MIPaBUII:

1. He HaunHaTh 3amuchIBaTh MaTepHall ¢ MEPBBIX CIOB IpernojaBaTelis, CHadajga HeoO0XOIUMO
BBICTYIIATh €r0 MBICIB 10 KOHIIA U IOCTapaThCsl MOHATSH €e.

2. Ilpuctynarh K 3alMcH HYXHO B TOT MOMEHT, KOI'/Ia MpEINo/iaBareib, 3aKaHUYNBasi U3JI0KEHHUE
OJTHON MBICIIH, HAYMHAET €€ KOMMEHTHPOBATbD.

3. B xoHcnekTe 00s3aTeIbHO BBIICISIOTCS OTHENbHbIE YacTh. HeoOxonmmo pa3rpaHMYMBATH
3aroJOBKH, IOA3arojIOBKH, BBIBOJABI, 000COOJATH OJHY TeMy OT JApyroid. BriieneHue MOXHO JenaTh
MO/IYEPKUBAHUEM, JIPYTUM I[BETOM (TOJBKO HE CIIEAyeT MpeBpamiath TEKCT B MECTPble KAPTHHKH).
PexomeHayeTcst enaTh OTCTYIBI Uil 0003HaYeHUs1 a03aleB U MyHKTOB IUIaHA, MPOOETbHbIE CTPOKU JUIS
OTJIEJICHNs OJTHOM MBICIH OT Apyroil, Hymepamnuto. Ecinu onpenenenus, GpopMmyibl, mpaBuiia, 3aKOHbI B
TEKCTEe MOKHO CZIeNIaTh 00jee 3aMETHBIMH, UX 3aKJII0YaIOT B PAMKY.

4. 3anucu HYXKHO coO37aBaTb C HCIOJb30BAaHUEM MPHUHATHIX YCIOBHBIX 00O3HAYEHUI.
Koncnektupys, 00s3aTeIbHO HEOOXOIUMO yNOTPeONATh pazHoOOpa3Hble 3HAKUW (MX HAa3bIBAIOT
CUTHaJbHBIMU). DTO MOTyT OBITh YyKa3aTeld W HAaNpaBJSIONIME CTPENKH, BOCKIMLATENbHBIE U
BONIPOCUTEINbHBIE 3HaKU, coueTaHus: PS (mocnecnoBue) u NB (oOparuts BHMMaHue). Hampumep, cioBo
«CIIeIOBATEIHFHO» BBl MOXKET€ 00O03HAYMTh MaTeMaTHYEeCKOW cTpenkoi =>. Korma BeipaOoTaeTcsi CBOM
COOCTBEHHBIN 3HAKOBBII HAOOP, CO3/1aBaTh KOHCIIEKT, a TIOCJIE M U3Yy4aTh ero OyJeT mpolue 1 ObicTpee.

He nyxHO 3a0piBath 00 abOOpeBuarypax (COKpalIeHHBIX CIJIOBax), 3HAaKaX paBEHCTBA |
HEpPaBEHCTBA, OOJIbIIIE U MEHBIIIE.
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Bonpiyro nmonp3y A co3faHus NMPaBUIIBHOTO KOHCHEKTa NarT cokpaieHuss. OJHaKo MHOTHE
CUMTAIOT, YTO COKpAIlEHHUE THMA «A-Thb» (IyMaThb) U MOAOOHBIE UM HCIIOJIb30BaTh HE CIEIYyeT, TaK Kak
BITOCJICICTBUH OOJIBIIIOE KOJIMYECTBO BPEMEHH YXOJIUT Ha pacin(pPOBKY, a YTEHUE KOHCIIEKTA HE JIOJHKHO
IIPEPBIBATHCS IOCTOPOHHUMHU JIEHCTBUAMU U pa3MbllIeHUAMU. Jlydine Bcero pa3paboTaTs COOCTBEHHYIO
CUCTEMY COKpalleHHi M 0003Ha4aTb UMHU BO BCEX 3aIUCAX OJHU M TE XK€ CJIOBa (M HE YTO HHOE).
Hanpumep, cokparieHue «r-Tb» OyIeT BCEraa M Be3Je CIIOBOM «TOBOPHUTH», a Oonbluas OykBa «P» —
CIIOBOM «paboTa.

5. Hy»xHO n306erath CJI0KHBIX U JIJTMHHBIX PACCYXICHUH.

6. Ilpy KOHCIEKTMpPOBaHMM JIy4lll€ I10JIb30BAThCSl I1OBECTBOBATEIbHBIMU IPEAJIOKEHUAMH,
n30eraTb CaMOCTOSITENbHBIX BOIPOCOB. BOMpPOCkl yMeCTHBI Ha MOJIIX KOHCIEKTA.

7. He Hy)HO cTapaThcs 3aQUKCHPOBATH MaTepUai JOCIOBHO, IIPH 3TOM YacTO TEPSIETCS IJIaBHAs
MBIC/Ib, K TOMY JK€ TaKyl0 3allUChb TPYIHO BeCcTHU. BTopocTeneHHbIe ClOBa HY)XHO OTOpachiBaTh, 0€3
KOTOPBIX I'JIaBHASl MBICIIb HE TEPSIETCS.

8. Eciu B IeKIMHU BCTPEYAIOTCS HEMTOHATHBIE TEPMUHBI, MOKHO OCTaBUTh MECTO, a MOCIIE 3aHATUI
YTOYHHUTH UX 3HAYEHUE Y NPEIO1aBaTENs.

4.5 MeToanyeckne peKOMeHIAMH 10 NOAT0TOBKE HAYYHOI'0 I0KJIa/1a, CTATbH

Hayunas craTbst — 3TO IpeACTaBIECHUE PE3YJIbTATOB KAKOIO-JIMOO UCCIENOBaHMS Ul HAay4HOH
obmecTBeHHOCTH. HaydHas craThsi 00s3aTE€IbHO BKJIIOYAET 3JIEMEHTHl HOBOIO 3HAHMS, KOTOpPbIE U
onpenensoT €€ 3HAaYMMOCTh. B oTHenpHBIX ciyyasx HaydyHash CTaTbd MOXET COJEp)KaTh
cucTeMaTHU3alnio, 0000IIeHNE y)Ke U3BECTHBIX HAay4YHBIX JAaHHBIX O MPOLECCE, SIBICHUHM WIN 00beKTe, Ha
OCHOBE KOTOPOTO JIENAIOTCSI HOBBIE BBIBOJBI, IPOTrHO3bI. Takasl cTaThs Ha3bIBaeTCs 0030pOM HayyHOU
JUTEpaTyphl [0 ONpeIeTICeHHON mpobieme.

Bo160p Tembl uccaenoBaHus HEPa3pbIBHO CBA3aH C BEIOOPOM ero 00bekTa. OOBEKT UCCIIEI0BAHUS
— cUCTeMa, IPOLIECC WIH SIBICHUE, MOPOXKIAIOIINE MPOOIEMHYIO CUTYAIIUIO U U30paHHBIE JUIsl U3yUYEeHHUS.
[Tonyuenue 3HaHuN 00 00BEKTE, HEOOXOAUMBIX Ui PELIEHUs KOHKPETHON MpoOeMbl, IOCTaBICHHON B
UCCJIEIOBAaHUM, OCYILECTBISETCS IMOCPEACTBOM H3Y4YEHHs PE3YJbTaTOB LEJIECHANPABICHHOIO HAy4YHOIO
BO3JICHICTBUS Ha OT/AEJbHbIE YaCTU 00BEKTAa, Ha3bIBAEMBbIE MPEAMETAMU UCCIIEI0OBAHUSI.

[Ipeamer uccrnegoBaHUs — 4yacTh, CTOPOHA, CBOWCTBO, OTHOILIEHHE OOBEKTa, HMCCIEIyeMbIe C
OINPENICICHHON LEJbI0 B JIaHHBIX YCIOBUSAX, T.€. 3TO 3JIEMEHT 00BeKTa ucciaenoaHus. [Ipeamer
UCCIIEIOBaHMS ABJIACTCS HOCUTENEM TPYIIIbI UM psAfa CYIECTBEHHBIX CBOWCTB, CBSI3€H, WM NIPU3HAKOB
M3y4aeMoro 00beKTa U CIyXKHUT CPEICTBOM €0 Hay4HOT'O IO3HAHMUSL.

[Tocne oOocHOBaHMS TEeMbl, ONpeAeTeHNus 00bEKTa U NpeaMeTa UcCleAoBaHus (popMynupyercs
Lelb MCCIeI0BaHus Mo JaHHOM Teme. llenb uccnenoBaHus BBICTYIAET Kak OIpPEEIeHHbIH MEXaHU3M
UHTETpalui pa3iIuYHbIX ICHCTBUM B CHUCTEMY «Il€lIb — CpPEACTBO — pesyiabrar». lLlenp — 3apanee
OCO3HAaHHBIM W MIaHUpyeMblil pe3ynbraT. OCHOBHBIE 3JIEMEHTHI, (POPMHUPYIOIIME COJAEp’KaHUE LETu
MCCIIIOBAaHMSI: KOHEUHBINA pe3ylbTaT, 00BEKT UCCIIEJOBAHUS, TyTh JOCTHXKEHHSI KOHEUHOT'O Pe3yibTaTa.

3aayaMy MCCIIEIOBaHUSI HA3bIBAIOTCSI BOIPOCHI, MOJyY€HUE OTBETOB Ha KOTOphIE HEOOXOIUMO
JUIS JOCTMXKEHMsI LienH uccienoBaHusl. Kak npaBuilo, BBIABUTAIOTCS CIEAYIOIIME HCCIIEN0BATEIbCKHE
3aJauu:

— BBISIBJICHHE CYIIHOCTH, NMPU3HAKOB, KPUTEPUEB H3y4aeMOro IMpOIECCa, SBIEHUS U Ha 3TOH
OCHOBE €ro 00BACHEHHE, XapaKTePUCTUKA;

— 000CHOBaHUE OCHOBHBIX ITyTel (METOJI0B, CPEJCTB) PELICHUs POOIEMBI.

N3yuenne HaydyHOW JUTEPATYpPBl — 3TO BAXKHBIA W JUIMTEIBHBIA IPOLECC, 3aBEPIIAFOIIMICS
HallMCaHUEM OKOHYATEJIbHOIO BapuaHTa cTaTbM. OH BKIIOYAET psAJ 3TalloOB: IIOUCK HCTOYHUKOB;
O3HAaKOMHTENIbHOE 4YTEHHUE; YIIyOJeHHOe, M3ydalollee 4YTEeHHWE C BBIMHCKaMH B (OpMe KOHCIIEKTOB,
aHHOTALMH, TE3UCOB, pe(epHUpOBaHUS; HCIIOJIB30BAaHHE HMCTOYHHKOB B IPOIECCE MCCIEIOBAHUS IS
OOBSICHEHUS] U MHTEPIpPETalui COOCTBEHHBIX PE3yJbTaTOB M HAOJIIOAECHUH; CCBUIKM Ha JUTEparypy B
YepHOBUKE; HamucaHue 0030pHOM yacTu paboThl; opraHuzanus OuOIuOrpaduvyeckoro ONucaHus K
paloTe U ero OKOHYaTEeNbHOE PElaKTUPOBAHHE.

Hayuynoe o00oOmieHne HOCHUT OCOOBIM XapakTep, OHO OTJIMYAETCS TOYHOCTHIO, MOAYEPKHYTOM
JIOTUYHOCTBIO, OJHO3HAYHBIM BBIPDAKEHUEM MBICIH, KOTOpass CTPOro apryMEHTHPYeTCd, a XOJ
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JIOTUYECKHUX PACCYKJIECHUN aKIIEHTUPYETCS C TOMOILBIO CIIEIUATBHBIX CPEJICTB CBSI3H.

[lepeuucnuM HEKOTOpbIE S3BIKOBBIE CPEJICTBA HAYYHOIO CTHIIS, YTOOBI Bbl  MOTJIH
MPUACPKUBATHCS UX MPU padOTE C PYKOIHUCHIO:

— cioBa 00O00OIIEHHON CEeMaHTUKH (BaXKHOCTb, CHCTEMHOCTb, BO3pacTaHHE, MOHMXKEHUE,
IIPUMEHEHHUE U T.I1.);

— TEPMHHBI, XapaKTepHbIE ISl KaKOW-T1M00 HAyKu, U OOILeHAy4YHbIC MOHATHUS (3aKOH, MPHUHIIMII,
kiaccuukanus, nHGoOpMaIHs, BEPOSITHOCTh, TUIIOTE3a U JIP.);

— CII0OBa, YKa3bIBAIOIME HAa 3aKOHOMEPHBIM XapaKTep ONUCAaHHBIX SBICHUN (OOBIYHO,
OOBIKHOBEHHO, BCET/Ia, PETYIISIPHO, BCIKUH, KX b, KaK MPABUJIO U T.I1.);

— IJIarojibl HACTOSIIEr0 BHEBPEMEHHOTO B 0000IIEeHHO-0TBIeUeHHbIX 3HaueHusx (peus UJET o
npobseme..., orcrona CJIEAYET BeiBox..., CJIEAYET 3ametuTh, 4TO ..., BhIUKCICHHE (HAOIIOICHUE)
I[TPUBOJUT k crnenyromiemy pe3ysbTarty ..., IEPEHIEM K CIEIYIOIIEMY BOMIPOCY ..., 3aKJIIFOYEHUE HOCUT
IIpEIBAPUTENIbHBIN XapaKTep..., U3 CKa3aHHOI'O PAHEE BBITEKAET..., 3TO Ja€T OCHOBAHUE TOBOPUTH O ..., 3TO
TOBOPHT O ... ¥ JIp.);

— IJ1aroJibl MPOLIEAIET0 U OYAYyIIEro BpEMEHH UCIOJIb3YIOTCS B 3HAUEHUU HACTOSIILIErO BPEMEHU
(MBI TIOJIy4UM /TIOTYYUIIH .., TIPUMEHHUM ..., HCIIOJIb3YeTCs, BbIpaxxaeTcs, HaOIogaeTca U T.I1.); Jalle
HCIOJIb3YIOTCSL TJ1arojibl HECOBEPUIEHHOI'O BHUJAA, KaKk Oojiee OTBICYEHHO-OOOOIIEHHbIE; IJIarojibl XKe
COBEpIICHHOTO BHJIa XapaKTepHBbI IJi YCTOWYUBBIX OOOPOTOB (IOKaKEM, UTO ..., PACCMOTPHUM ...,
BBIBEJIEM ...);

— npeoOnanaT GopMbl 3-To JHIIA MECTOUMEHHUH U TaaroyioB. ABTOpckoe «Mbl MIIIOC JIMYHAs
dbopMa rimarosia» yrmoTpeOsieTcss B OTBJICUCHHO-OOOOIICHHOM 3HAaueHWW (MBI cuuTaeM (Tojiaraem,
YTBEPXKAAEM. .., HAMU YCTAHOBJICHO...).

— YacTOTHBl CYILECTBUTENIbHbIE €JAMHCTBEHHOTO 4Hciaa, (OpMBI CpelIHEro pojaa y
CYIIECTBUTENBHBIX a0CTPAKTHOTO 3HAUEHUS (JIBIXKEHUE, KOJTMYECTBO);

— KpaTKue npuiaraTtenbHble: [I[pocTpaHCTBO 0OTHOPOAHO U U30TPOIIHO.

Ha cuHTakcMuecKoM YpOBHE CBSI3b MEXKIY MPEAJIOKEHUSMU OCYLIECTBISETCA C MOMOUIBIO
MTOBTOPSIFOIIUXCS  CYIIECTBUTEIBHBIX M MecTomMeHui. Creaute, 4ToObl B OJM3KOM KOHTEKCTE HE
noBTopsutich crnoBa DTOT, OTO, 3amensiite ux cuHoHMMamMu. Hampumep, 3TOT — MOA0OHBIN, TaKoi
K€, YKa3aHHBIM BBINIEe, JaHHBIM W T.I. B mpemnokeHun mpeodsiagaeT NpsiIMOM TOPSAOK CIIOB
(moanesxariee — CKa3yeMoe — JIOMOJHEHUs ).

[Tocne MOATrOTOBKM UYEPHOBBIX HAOPOCKOB OTAEIBHBIX pa3JeloB HEOOXOAMMO MPUCTYNATh K
HaIlMCAHMIO PYKOIIUCH CTaThU B 11eJIOM. Pa3ziensl cieayer pacioioxKUTh B CIEYIOLIEM MOPSIIKE:

— aHHOTAIUS;

— BBEJICHHUE;

— DKCIIEPUMEHTAIIBHBIN pa3/iel;

— aHATMTUYECKHI/TEOPETUUECKUH pa3ied;

— 3aKJIIOYEHHUE;

— CIIMCOK MCIIOb30BAHHBIX HICTOYHUKOB.

HekoToprle M3 mNepeyuCIEHHBIX BBIIE pa3AenoB y Bac Moryr oTcyTcTBOBaTh, a MOPSAOK
CIIEJTOBAHMSI PA3/IEIIOB MOKET OBITh HHOM, YTO HEOOXOIMMO COTIIACOBATH C HAYYHBIM PYKOBOJAHUTEIIEM.

BBenenne MOXKeT BKIIOYATh TaKHE KOMITOHEHTHI: 0OOCHOBAaHWE M aKTYIbHOCTh TEMBI, KPATKHUMA
0030p IHUTEpaTyphl, XapaKTepUCTUKA MpeaMeTa, 00beKTa (0OBEKTOB), a TAKKE€ METOAOB HCCIEIOBAHUS;
BbIIBUTaeMasi TUIIOTe3a; Hay4yHasl HOBU3HA pabOThl, ee TeopeTudecKas U MpakTUYecKasi 3HaYMMOCTb.

B okcnepuMeHTanbHOM  (MCCIEIOBAaTENbCKOM) paszfenie JaeTcs OOOCHOBaHHE | OIMMCaHUE
METOJIMKM  HCCIEJOBAaHUS; TPUBOAATCS  TOJY4YEHHbIE JaHHbIE, pa3MellaeTcs HeoOXOIUMBIH
WUTIOCTPATUBHBINA MaTepuai;, GopMyITHUPYIOTCS BBIBOJBI U 0000OIIECHUS.

B TekcTe craThu cieayeT apryMEeHTUPOBAHO BBIACIUTH TO HOBOE U OPUTHMHAIBHOE, YTO BHOCHUT B
pa3paboTKy mpoOieMbl aBTOp CTaThU. TEKCT MOKEH 001a/1aTh HEKOTOPHIM KOMITO3UIIMOHHO-CIOKETHBIM
MIOCTPOCHHUEM, HAIIPaBJICHHBIM Ha IOCJIEOBATEIbHOE M IEJICHAINIPABICHHOE PACKPBITHE AJIS YUTaTels
IIpoLecca aBTOPCKOro IMOUCKA.

AHaJIUTUYECKUH WM  TEOPETUYECKUH  pa3lesl  MOCBSMIAETCS  aHaIU3y  IMOJYyYEHHBIX
AKCIEPUMEHTAJIbHBIX PE3YJbTAaTOB; MX ONHMCAHUIO, UHTEPIIPETAIMU B paMKaxX CYIIECTBYIOIIEH TEOpUU
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WIN TIPEACTABISIET OPUTHHAIBHOE TEOPETUUECKOE UCCIICIOBAaHHE.

MeTtoauueckuil paszzien MOXKET coAepkaThb apryMEHTHPOBAHHBIC MPAKTUYECKUE PEKOMEHIAIlNH,
BO3MOYKHOCTH U OCOOEHHOCTH MCIIOJIB30BaHUs Pe3ysibTaToB Bariei paboThl.

3akiroueHrue B KpaTkod (opMe MOABOJUT UTOTM BCEi pabOThl B BUAE TE3HCOB WJIM BBIBOJIOB,
COTJIACOBAHHBIX C IENBI0 M 3a/la4aMU HCCIICOBAaHUS; YKa3bIBaCT TEOPETUUYECKYI0 U MPAKTHYECKYIO
LEHHOCTh MOJYYEHHBIX PE3YyJIbTaTOB, UX BO3MOKHOE BHEJIPEHMs, HaMeuaeT JaJbHEUIINEe MEepCIeKTUBBI
M3y4YEHUS TaHHON MPOOIIEMBI.

YCTHBIA JIOKJaA TpU BBICTYIUIGHUM Ha KOH(EPEHLUUH CTPOUTCS Ha OCHOBE BBEACHMS,
pa3BepHyTOro pedepara coiepkaHusi padOThl M 3aKIIOYEHHs. 3apaHee y3HaiiTe 00 yCTaHOBICHHOM
pernamente BhIcTymuieHus. [lomHHTE, yTO 000 BCeM paccka3aTh B OTBEJCHHOE BpeMsl HE yJacTcs,
Mo3TOMYy OTOepuTe Hamboyiee 3HAYUMBIE U MHTEPECHBIC PEe3yNbTaThl, (DaKThl, BHIBOJbBI, HAOIIOJCHUS.
[TocrapaiiTech X BKIIIOUUTH B CBOE BhICTYyILIeHUE. Hanbosiee BaykHbIe U MHTEPECHBIE PE3YJIbTaThl MOXKHO
MIPEJICTABUTh B BUC claiiioB (He Oosiee oqHOro-Tpex). Craitapl o0sierdar Bamie BpICTYIICHUE HA 3aIlUTe,
cenaroT 0oJee JAOCTYIHBIM €ro BOCHPUATHE CIYHIATEISIMU U MPHUAATYT JOMOTHUTEIbHYI0 3HAYUMOCTh
Baiiei pabore.

Jokian cienyer paccuuThiBaTh Ha 5 — 15 MUHYT (B 3aBUCHMOCTH OT PETJIAMEHTAa) U MOCTPOUTh
CJIEIYIOIUM 00pa3oMm:

1) Ha3BaHue TeMbl pabOThI, OOOCHOBAaHHE €€ HOBU3HBI U IMPAKTUYECKOW 3HAYMMOCTH. MOXKHO
yKa3aTh MOTHBBI BBIOOpA TEMBI;

2) uenb 1 3a1a4u paboThI;

3) XxapakTepHuCTHKa ITPeAMETa, 00bEKTa U MaTepHalia UCCIICI0BAHMS;

4) MeTO/Ibl HCCIIEIOBAHUS;

5) OCHOBHBIE PE3yJIbTaThl U BBIBOIbI PaOOTHI;

6) B 3aKJIIOYEHUE MOXKHO yKa3aTh JajbHEWIINe NMepCHeKTHBBI MCCIEJOBAHUS paccMaTpUBaeMOn
poOIEMBI.

4.6 MeToanueckue PEKOMEHIAIUHU I10 MOATOTOBKE IMPE3CHTAIIUHA

[IpeseHTammst — 3TO KpaTKOE HATIATHOE HW3JIOKEHHE WH(POPMALUU TIO COJEPXKAHWUIO paboTHI,
npecTaBlIeHHOe mocpeacTBoM mporpammsl Microsoft Office PowerPoint.

[Tpe3enTanmst COAEP>KUT OCHOBHBIE MOJIOKEHHSI, BRIHOCUMBIE Ha 3alIUTY, TpaQHUeCKUil MaTeprai
— PUCYHKH, TaOJIUIbI, AITOPUTMBI U T.I1., KOTOPbIE WILTIOCTPUPYIOT MPEAMET HCCIETOBAHUS.

[Tpe3enTanmst pabOTHI CIYKUT JJIs1 YOSTUTEIHHOCTH W HATJIATHOCTH MaTephaa, BBIHOCUMOTO Ha
3aLIUTY.

[TpeseHTanust 10JKHA BKIOYATh B ce€0sl CIEAYIOLIUE Pa3/Iebl:

- TUTYJIbHBIN JTMCT npe3eHTanuu (1 craiin);

- 1IeJIb UCCIIETIOBaHMsI, OOBEKT U TpeaAMeT uccienoanus (1 crnaiin);

- aJITOPUTM U METO/IMKa uccienoBanus (1-2 cnaiiga);

- [IOJIy4Y€HHbIE Pe3yJIbTaThl HUcciaeioBaHus (2-3 cnaiina);

- OCHOBHBIE BBIBOJIbI M MpeIJIOKeHUs (2-3 cnaiiaa).

OO0mmast cTpyKTypa MpecTaBISHHON MPE3EeHTANH TOJHKHA COOTBETCTBOBATH CTPYKTYpE TOKIIAIA.

[Tpu co3aHuM Mpe3eHTally CIeyeT NPUAEPKUBATCS CIEAYIONIMX PEKOMEH JallHii:

- mpudrt - Times New Roman;

- pa3mep mpudTa I 3aroJIoBKOB - HE MeHee 32;

- pa3mep mpudTa A7 TEeKCTa - He MeHee 28;

- UBET U pa3Mmep MmpHUPTa, GopMaThl pUCYHKOB M TAOIUI] TOJKHBI OBITh MOJOOPAHBI TaK, YTOOBI
BCE€ HAJIIMCH, PUCYHKHU U TAOJIHUIIBI OTUYETIMBO MPOCMATPUBAIKICH Ha CIIaliIe.

5 Metoanueckue yKazaHus JJis1 00y4alOMIMXCS M0 OPraHU3alMU U NMPOBeIeHUI0 00yYeHHs B
HHTEPAKTUBHBIX (popMax

Jleknus-6eceqa - 1UaNoOrnYecKUii METOJ U3NIOKEHHSI U YCBOCHUS yueOHOTro MaTepuana. Jlekuus-
Oecesia MO3BOJISIET € TIOMOIIBIO CUCTEMBI BOIIPOCOB, YMEJONW MX IMOCTAHOBKU U MCKYCHOT'O MOAJEpKaHUSL
JMajora BO3JCHCTBOBAaTh KaK Ha CO3HAHWE, TaK M Ha IOACO3HAHHME OOYYaIOIIUXCs, HAYYUTh HX
camokoppekuuu. [IpoBenenune nekuun-oecenpl NpeAnosiaraeT HaJIM4ue ONPEeAEICHHOT0 00beMa 3HaHUI
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00 M3y4aeMOM MaTepualie M CBsi3M ¢ HUM. Jlekuus-Oecena momoraer HOOYIUTH OOY4alOIIMXCS K
aKTyalu3allid HMMEIOIIUXCS 3HAHHWM, BOBJIEYb HMX B IPOLIECC CAMOCTOATEIbHBIX Pa3MBIIUICHUN, B
OBPUCTHUYECKUH, TBOPYECKUH TIPOIECC TIOJNYYECHHS HOBBIX 3HAHMIA; CIOCOOCTBYET aKTHBH3ALUU
MO3HABATEIBHON JIESTENbHOCTH, BOBJEKAeT B MAKCHUMAJbHBIM MBICIUTENbHBIM TMOUCK, C LEJbI0
paspelieHrs: MPOTUBOPEUNH, TIOABOJUT K CAMOCTOATEIBHOMY (DOPMUPOBAHHIO BHIBOJAOB U OOOOIICHMIA,
CO3/1a€T YCJIOBHUS JIJIsl ONIEPATUBHOIO YIPABJICHUSI IPOLIECCOM IMO3HAHUS.

[To Ha3HAUEHUIO B y4€OHOM MPOLIECCE BBIIEISIOT CIEAYIOUINE BUIBI JIEKIIMUA-0eCeIbl:

- BBOJIHBIC WJIM BCTYIHUTENbHbIE (OpraHU3yIoIIKe);

- COOOIICHNS HOBBIX 3HAHUI;

- 3aKpeTLISIOLIHE.

BBognas nekuus-Oecena NpOBOAMTCS B Hayaie JIEKIMOHHOTO 3aHATHSA. C ee MOMOIIbIO
o0ecrieunBaeTcs ICHUXOJIOTUYECKash HAcTpoika oOOydaroluxcsi Ha BOCHPUATHE U YCBOCHHE HOBOTO
Mmartepuana. becega cmocoOCTByeT TOHHUMAHWIO 3HAYCHHS MPEACTOSIIEH paboTsl, QopMupyeT
MIPEJICTAaBJICHUS O €€ COIepKaHUU, CrielIu(pUKe U 0COOCHHOCTSIX.

Coobmenust HOBbIX 3HaHWHA. CTpouTcs B (hopMe BOIPOCOB M OTBETOB MPEUMYIIECTBEHHO NpPHU
aHallM3e MPOYUTAHHBIX TEKCTOB, 3alIOMUHAHUU OTBETOB (KaTEXM3MUYECKas); CIOCOOCTBYET MOJIBEICHUIO
00yJaroImuxcs 3a CUYeT yMEJNO MOCTaBJICHHBIX BOIPOCOB, MMEIOUIMXCS 3HAHUHM M JKU3HEHHOTO OIBITa, K
YCBOGHHIO HOBBIX 3HAHUH, (DOPMYIHPOBAHUIO MOHATHN, PEHICHUIO 3a/ay; CO3JaeT CYOBEKTHBHOE
BIICYATIICHUE, YTO OOYJAFOIIUIICS caM Cliesiai OTKPBITHE, POJEIIaN MyTh OT MPAKTUKU K HAYYHOU HCTHHE.

3aKperIsonue JeKIUH-0eceIbl MPUMEHSIOTCS IJIs 3aKperieHus, 0000IEeHHs U CUCTEeMAaTU3alNH
3HaHUMU.

OddexTuBHOCT Oecebl 3aBUCUT OT THIATEIBHOM MOATOTOBKH MPEIo1aBaTes, MPOIYMaHHOCTH U
npodecCHOHaTbHOH  (OPMYTUPOBKM  BOMPOCOB B YETKOW  IOCTAHOBKE, WX  JIOTMYECKOMH
MOCe0BaTeNbHOCTH. BOMPOCH! TOKHBI pa3BUBATh BCE BUABI MBIILICHUS, 00€CEUNBATh JIOTHUECKYIO
dbopMy MbIIIICHHsT (BECh CIEKTP MBICIUTENBHBIX JI€HCTBUI), COOTBETCTBOBATH YPOBHIO DPa3BUTHSA
o0yJaromuxcs; CO  CTOPOHBI ~ OOYYalOLIMXCA  OTBETHl  JOJDKHBI  OBITh  OCO3HAHHBIMH U
apryMEeHTHPOBAHHBIMHU, ITOJIHBIMH, TOYHBIMH, SICHBIMH, TTPABHIIEHO CPOPMYITHPOBAHHBIMH.

Jlekuusi-TucKyccust SIBJISETCSL Pa3HOBUIHOCTBIO JIEKUMHU-Oecepl. JIeKuus-1ucKyccus - MeTo[
o0y4eHHs, OCHOBAaHHBI Ha OOMEHE MHEHHSIMH IO ONpEICNICHHON TeMaTHke. Bricka3zbiBaeMasi B X0
OOCYXJIeHUsI TOYKa 3pEHHUs 00y4aroIlerocsi MOXeT OTpakaTh KaK €ro COOCTBEHHOE€ MHEHHE, TaK U
ONUpPAThCS HA MHEHHWE JPYruX JHI. XOpOIIO NpPOBEIEHHas TUCKYCCHUS YYHT Oosee TiyOoKoMy
MOHUMAHUIO TPOOJIEMBbI, YMEHHUIO 3allMIaTh CBOIO MO3UIMI0, HO CYUTATHCA C MHEHHEM JIPYTHUX.
Hcnonp3oBath AUCKYyCCHIO B y4eOHOM TIpoliecce Iesiecoo0pa3HO B TOM cilydae, Korja OoOydaromuecs
o0JaaloT 3HAYUTENBHON CTENEeHbID CAMOCTOSTETBbHOCTH MBIIIJICHHS, YMEIOT apryMEeHTHPOBATh,
JOKa3bIBaTh U OOOCHOBBIBATh CBOIO TOYKY 3peHHs. K TPOBENEHUIO JIEKIIUU-TUCKYCCUH OOYYarOIIIXCs
HE00X0AUMO MOAroTOBUTH. OOyyaromuecs: JOJKHBI 3HaTh 3apaHee TeMy OOCYXIEHHs; MpeasIoKeHHbIE
IUIL TUCKYCCHH BOTIPOCHI, PEKOMEHAYEMYIO JIUTepaTypy 1O TeMe M BOIMpPOCcaM, MPEAIOKEHHBIM JUIS
0OCYXKJIEHHS; paCIIUCaHie KOHCYIbTAIMI ¢ MpenoiaBaTesiMi; OCHOBHBIE TPEOOBaHUS KYJIbTYPHI CIIOpa,
TpeOOBaHMUS K YIaCTHUKAM JUCKYCCHU (O3HAKOMUTHCS C Pa3TMUYHBIMU TOYKAMH 3PECHUS Ha OOBSIBICHHYIO
TEMy CIOpa, ONpPENeUTh COOCTBEHHYIO MO3uLMI0). CyIIeCTBEHHBIM MOMEHTOM YYeOHOH IUCKYCCHHU
SBIISIETCSA €€ KPUTHUYECKUI paz0op. J{Jsi 3TOro MOABOASTCS WTOTH 3aHSATHH, aHATU3UPYIOTCS BBIBOJBI, K
KOTOPHIM TPHIUIA yYAaCTHUKU JIUCKYCCHH, TOJYEPKUBAIOTCS OCHOBHBIE MOMEHTHI MPaBUIHHOTO
MOHUMAaHUsI TPOOJIEMBI, TMOKA3bIBAIOTCS JIOKHOCTh, ONIMOOYHOCTh BBICKa3bIBaHUH, HECOCTOSTEIBHOCTD
OTAeNbHBIX MOo3UIMi. [logpoOHO paccMaTpuBarOTCs BHICTYIICHUS TTOJIEMUCTOB, OLIEHUBAIOTCS X YMEHUE
OTBEYATh HA BOIPOCHI, MPABMIILHOCTH YIOTPEOICHUS MOHITHH, NCTIOIh30BaHUE MTPHEMOB JI0KA3aTEIbCTB
U ONpPOBEPXKEHUH, MAIOTCA PEKOMEHJAIMHM IO JaJlbHEUIIEeMy COBEPIIEHCTBOBAHUIO IOJIEMHUYECKUX
HaBBIKOB U YMEHUH.

«MosroBoii mrypm» (anra. brainstorming) - oxuH u3 HauOosiee MOMYNISPHBIX METOJIOB
MoJIepallii CTUMYJIMPOBAHUSI TBOPUECKON aKTUBHOCTU. Mojepalus - Npoueaypbl CTPYKTYpPUPOBAHUS U
yIOpaBlIeHUs] TPYIIOBBIM B3auMOACHCTBHEM i Oosiee A(P(HEKTUBHOTO pEHICHHs Pa3IHYHBIX 3a/ad.
[IpenogaBaTens mpu MPUMEHEHHHM TAKOTO METOJa BBICTYNaeT MojeparopoM. MojepaTtop urpaer posb
nocpenHuka. OH OKa3bIBa€T MOMOIIL KOMaHJE B IOCTAHOBKE LETH U €€ 3(PPEKTUBHOM TOCTHUKECHUU.
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Monepatop CTpyKTYypUpPYET IPYIIIOBYIO aKTUBHOCTb, IIOBBIIIAET YPOBEHD «JIOTOBAPUBAEMOCTU», & TAKIKE
CIIOCOOCTBYET NMPUHSATUIO COBMECTHOI'O PEIIECHUS.

«MO3roBOii MTYpM» TO3BOJSET HAWTH pEIICHUE CIOXKHBIX NpoOJIeM IyTeM MNPUMEHEHHS
CIELMANIbHBIX MPaBUI 00CYKIeHUs. MeTo MO3roBoro mrypma Obl1 pazpadoran Anekcom OcOOpHOM B
1953 romy. MeTton ocHOBaH Ha JOIYIIEHUHU, YTO OJHUM W3 OCHOBHBIX NPENATCTBUN Ul POXKIECHUS
HOBBIX HJEH sBIAeTCS «OOSA3Hb OLEHKM»: JIIOJM 4YacTO HE BbICKAa3bIBAIOT BCIYX HHTEpECHbIE
HEOpJMHApHbIE WJEH W3-3a ONACEHUS] BCTPETUTHCS CO CKENTHYECKUM JMOO Jake BPAXKIAECOHBIM K HHUM
OTHOILIEHUEM CO CTOPOHBI PYKOBOJIUTENEH U KOJLIET.

[lenbto mMpuUMEHEHUS MO3TOBOrO LITYpMa SIBJISETCS HMCKIIOYEHHE OLIEHOYHOTO KOMIIOHEHTa Ha
HAaYaJIbHBIX CTagusAX co3faHusa uaeu. Kiaccudeckas TeXHMKa MO3TOBOIO INTYpMa, IPEAJIOKEHHAs
OcOopHOM, OCHOBBIBA€TCS Ha JIBYX NPHUHIMIAX - «OTCPOYKA BBIHECEHHs INPUTOBOpA HAEE» U «H3
KOJIMYECTBA POXKIAETCSl KadyeCcTBO». OJTOT MOAXOJX IPEAIOJaracT NPUMEHEHUE HECKOJIbKHMX IIPaBUIL.
Kputuka uckirodaercs: Ha CTaJMu F€HEpalUy HAEH BbICKa3blBaHHE JIFOOON KPUTHKHU B aJipeCc aBTOPOB
uzen (Kak CBOMX, TaK U UyXHX) He Joryckaercs. PaboTtarolyie B HHTEpAaKTUBHBIX IPYIIAX JODKHBI ObITh
CBOOO/IHBI OT ONACEHM, 4TO MX OyayT OLIEHMBATh IO NpearacMbiM UMU uzaesM. llpuBercTByercs
CBOOOJHBIN MosieT (paHTa3uu: oOydarolMecs AOJDKHBI MONBITATbCd MAKCHUMAaJIbHO PACKPENOCTUTh CBOE
BoOOpakeHue. Pa3penieHo BbICKa3bIBaTh JIIOOBIE, TaXKe camMble adCypIHbIe WK (aHTacTHaeckue uaen. He
CYIIECTBYET MJIell HACTOJIBKO HECypa3HbIX JMOO HENpaKTHUHBIX, YTOObI MX HeEJb3sl ObUIO BHICKA3aThb
BCIyX. Mnmelt MOmKHO OBITh MHOTO: Ka)IOTO YYaCTHHKA CECCHHM IMPOCAT IMPEICTaBUTh MaKCHMAJIBHO
BO3MOXKHOE Koiu4ecTBO ujaed. KoMOMHUpOBaHME M COBEpPLICHCTBOBAHUE MPEAJIOKEHHBIX MJCH: Ha
CIIEAYIOIIEM JTalleé YYacTHUKOB HPOCAT pa3BUBATh WAEHU, MPEUIOKEHHbIE JPYTMMH, HalpuMep
KOMOMHUPYsI 3JIEMEHTHI JIBYX WIM TpeX MpeUIoKeHHbIX uaed. Ha 3aBepiiaromieM sTane mpoUu3BOAUTCS
0TOOp JIy4YILEro peeHus, UCX0/Is U3 FIKCIIEPTHHIX OIICHOK.

HNHTepakTHBHOE pemieHHe 3a4a4 — 3TO TaKXXe METOJ MOJEpaly, IIpU KOTOPOM IpU PELIEHUN
3aJlad MPUHUMAIOT y4yacTHe Bce oOydaroliuecs MoJ PYKOBOJACTBOM IIperojaBarensi-monaeparopa. B
pe3yabTare MoJy4yaercs yriyOJlieHHOe MO3HaHHe OOy4yarolmIMMUCS METOAMKH PpEIICHUs THUIOBBIX
npodeccuoHaNbHBIX 3a7ad. B mpoliecce MHTEPAKTHUBHOTO pEUICHMs 3ajauyd O00ydarolMMcs Jaercs
BO3MOXXHOCTb IPEAINOJIOKHUTh TOCIEAYIOIIMM aJrOPpUTM M pe3yapTaT ee pemeHus. [Ipumenenue Ha
MIpaKTUKE OOY4EHHs METOJAa MHTEPAKTUBHOIO PELICHMs 3ajad IMO3BOJSET pa3BUBaTh y 00yYarouuxcs
CIOCOOHOCTH MPOTHO3UPOBAHUS U TUIAHUPOBAHMS PeLIeHUs TPOo(pECCHOHATBHBIX 3a/1a.

Pabora B MajbIX rpynnax - 3To 0/iHa U3 caMbIX MOMYJSPHBIX CTPATErHil, TaK KaKk OHA JaeT BCEM
oOyyaromuMcsi (B TOM YHCJIE€ U CTECHUTEIbHBIM) BO3MOXHOCTh Y4acTBOBaTh B paboTe, MPaKTUKOBATh
HaBbIKM COTPYIHUYECTBA, MEXKJIMYHOCTHOrO OOIIEeHUS (B YAaCTHOCTH, YMEHHE AaKTUBHO CIIyIIaTh,
BbIpabaThIBaTh 00Illee MHEHHWe, pa3pellaTh BO3HUKAIOLIME pa3Horiacus). Bce 3To wacto ObiBaeT
HEBO3MOXXHO B OO0JbIIOM KoOJIeKTHBE. [Ipw opraHusammu TpymmoBO paboTHI, CleayeT oOpamarth
BHUMaHME Ha ciedyioniue ee acnekTsl. HyxkHo yOenutbes, 4To ywamuecss o0JaaioT 3HAHUAMHU U
YMEHHSIMH, HEOOXOAUMBIMU IS BBIITOJIHEHUSI TPYIIIOBOrO 3a/1aHus. HexBaTka 3HaHUN O4Y€Hb CKOPO JacT
0 cebe 3HATh - ydyalluecs HE CTaHyT INpHJAraTh YCWJIMHA JUIs BBINOJHEHUs 3aaaHus. Hano crapaThes
c/ienaTh CBOM MHCTPYKIIMHM MaKCHUMaJlbHO YeTKMMHU. Hajo mpenocTaBidaTh rpymnmne JA0CTaTOYHO BpEMEHU
Ha BBINOJIHEHUE 33JaHUS.

Jenenne oOyuaromuxcsi Ha TPYIIbI — 3TO BaKHbII MOMEHT B OpraHU3alMd pabOThl B MajbIX
rpymnmnax. Crioco6oB JieieHre 00y4aroiuxcsi Ha TPYIIbI CYIIECTBYET MHOXKECTBO, M OHU B 3HAYUTEIHHON
CTETEeHU OMpPENENSIOT TO, KaK OyAeT MpoTeKaTh JajbHeimas paboTa B rpymnre, 1 Ha Kakoi pe3ysbTaT 3Ta
IpyIIa BEIAET.

CrniocoObl ieneHns 00y4aroImuxcsl Ha TPYIIIbL:

1. ITo »enanuto.

OO0beauHEHNE B TPYNIBI MPOUCXOIUT MO B3aMMHOMY BBIOOpY. 3ajmaHue Ha (HOpMHUPOBAHHE
IPYNIIBI IO XKEJIAHNUI0 MOXKET JaBaThCsl, KAK MUHUMYM, B IBYX BapHaHTax:

Pa3znenurech Ha IpymIisl 1O ... YEIOBEK.

Paznenutech Ha ... paBHBIE TPYIIIHI.

2. Cny4yaitHpIM 00pa3om.

['pynna, dbopmupyemas 1Mo NpPU3HAKY CIYYalHOCTH, XapaKTepU3yeTrcs TeM, YTO B HEH MOryT
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00beTUHATHCA (IIpaBaa, HE IO B3aUMHOMY JKEJIaHUIO, & BOJIEH ciydas) JETH, KOTOPhIE B MHBIX YCIOBHUSIX
HUKAaK HE B3aMMOJCHCTBYIOT MEXIy co00il mubo maxke BpaxkayroT. PaboTa B Takoil TpyIine pa3BUBaeT y
YYaCTHHKOB CIIOCOOHOCTH IMPHUCIIOCA0IMBATBCS K PA3TUYHBIM YCIOBHAM JESTEIBHOCTH M K Pa3HBIM
JICJIOBBIM MTapTHEPaM.

OrtoT MeTox GOPMHUPOBAHUS TPYII MOJIE3CH B TEX CIydasX, KOT/a Mepes mpenojaBareieM CTOUT
3a/laya Hay4uTh OOYYalOIIMXCS COTPYAHHUYECTBY. B 3ToM ciiydae mpemnogaBaTens IODKEH 00Jadarh
JOCTaTOYHOM KOMIIETEHTHOCTBIO B pab0Te C MEXIIMYHOCTHBIMHA KOH(IINKTAMH.

CrniocoObl popMHUPOBaHUS «CITy4aiiHOWMY TPYIIILL: )KpeOuil; 00beIMHEHUE TeX, KTO CUIUT PAIOM (B
OJTHOM psIy, B OJHOW MOJIOBUHE ayAWTOPHUH); C TMOMOLIHI0 MMIIPOBU3UPOBAHHBIX «()aHTOB» (OIUH W3
00y4aroluXcsl ¢ 3aKPbITHIMU TJIa3aMU Ha3bIBAaeT HOMEP TPYMIbI, KyJa OTIPaBUTCS OOydarouuiics, Ha
KOTOpOT'0 YKa3bIBAa€T B JAHHBI MOMEHT IIpENoAaBareib) U T.11.

3. Ilo onpeneneHHOMY MTPU3HAKY.

Takoil mpu3HaK 3amaercs JauOO TperoaaBareseM, MO0 TOBIM 00yJarommMces. Tak, MOXKHO
pa3aenuThes Mo nepBoil OyKkBe MMEHU (TJ1acHas — COrjlacHasi), B COOTBETCTBUU C TEM, B KAKO€ BpeMs roja
poausics (Ha 4eThIpE TPYMIIbI), TIO LBETY TJI1a3 (KapHue, Cepo-royOnie, 3eJICHbIC) U TaK Jajee.

OTOT cmoco0 JeNneHuss HMHTEPECeH TeM, YTO, C OJHOH CTOPOHBI, MOXET OOBEAMHUTH
00ydJaromuxcs, KOTOpble JTUOO PeAKO B3aMMOJACHCTBYIOT APYT C JIPYroM, JUOO BOOOIIE HCIBITHIBAIOT
SMOILIMOHANBHYIO HEMPUS3Hb, & C IPYrod — M3HAYAJIBHO 33aJaeT HEKOTOPBIA OOIIMI MpU3HAK, KOTOPHIH
cOmmkaer o0beqUHUBINUXCA. ECTh HEUTO, YTO WX POJHUT U OJHOBPEMEHHO OTHENISET OT APYruX. DTO
CO3/1a€T OCHOBY JUIS SMOIMOHAIILHOTO MPUHATHUS IPYT Apyra B TPYIIE U HEKOTOPOTO OTHANCHHUS OT
JpyTUx (10 CYTH Jiena — KOHKYPEHLUN ).

4. TTo BeIOOpY «wIHaEPAY.

«Jlunmep» B JaHHOM CiTydae MOXKET MO0 Ha3HAYaThCs MPETo1aBaTelieM (B COOTBETCTBUH C IIETIBIO,
[O3TOMY B KayecTBe JIMAepa MOXKET BbICTyHaTh 000 oOywarommuiicsi), ub0 BbIOUpPATHCS
oOyuatoumucs. @opMupoBaHUE TPYII OCYLIECTBISETCS CaMUMU ««uaepamuy». Hampumep, oHu mo
oyepear Ha3blBalOT UMEHA TeX, KOTO OHM XOTeNnu Obl B3ATh B CBOIO rpynmy. HabmoeHus nokas3bIBaoT,
YTO B MEPBYIO OUYEPEIb «IMIEPBD» BBIOMPAIOT TEX, KTO JEHCTBUTEIBHO CIIOCOOEH paboTaTh U AOCTUTATh
pesynbTara. MHorAa naxe npyx0a v JMYHbIE CUMIIATHH OTXOJAT Ha BTOPOH IJIaH.

B Tom ciiydae ecnu B ayAMTOpPUM €CTh SIBHBIE ayTcailiepsl, AJii KOTOpPHIX CUTyalus Habopa B
KOMaH]ly MOXKET ObITh Upe3BbIYaiiHO O0JIE3HEHHOH, JIyUIlle UM HEe IPUMEHATh 3TOT CIIOCO0, WM CIeNaTh
UX WIHJEpaAMU».

5. Ilo BBIOOpPY MpenoaBates.

B stoM ciywae mpernopaBarens cO3JaeT TPYIIIbI IO HEKOTOPOMY Ba)XKHOMY JJIsi HETO MPU3HAKY,
pemiasi TeM caMbIM OIpeJesieHHbIe Menarornyeckue 3agadud. OH MOKeT 0ObeAMHUTH OOYy4aroIuXcs ¢
OJIM3KUMHU HHTEJUIEKTYaJIbHBIMH BO3MOXKHOCTSIMH, CO CXOKUM TEMIIOM pabOThl, a MOET, HaIllPOTHUB,
co3/laTh paBHBIE MO CUiIe KOMaHJbl. [Ipy 3TOM opraHu3aTop rpymnrnoBOoH pabOThl MOXET OOBSICHUTh
MPUHLMIT OOBEAMHEHUS, @ MOXKET YITH OT OTBETa Ha BOIIPOCHI YYaCTHUKOB 10 3TOMY MOBOJY.

[Tpu paboTe B Masoil rpynie yyainecsi MOT'YT BBIIOJIHSTh CIEAYIOIINE POJIH:

- (hacuuTaTop (MOCPETHUK-OPTaHU3ATOP ACSITEIILHOCTH TPYIIIIHI);

- perucTparop (3amMchIBaeT pe3ysbTaThl paboThl);

- TOKJIaYuK (IOKJIaJbIBaeT PE3yNbTaThl pabOThHI TPYIIIHI);

- KYPHAJIUCT (3a/la€T YTOYHSIOIIME BOMPOCH], KOTOPbIE IMOMOTAalOT TPYIIE Jy4lle BBITOJHUTD
3aJlaHue, HallpUMep Te BOMPOCHI, KOTOpas Morja Obl 3a/1aTh Apyras CTOpOHA B AUCKYCCHH);

- aKTUBHBINM CIylIaTesb (CTapaercsl nepecka3aTb CBOUMH CIOBAaMH TO, O YeM TOJBKO YTO TOBOPUII
KTO-JIN0O W3 WICHOB TPYIIIHI, TOMOTasi CHhOPMYIIUPOBATH MBICIIB);

- Habmoparens (JOJDKEH OTMeuUaTh IPU3HAKU OIPEJIEJICHHOTO IIOBEICHUsS, 3apaHee
OMMCAaHHOI'O IMpemnojaBaTelieM, W OIpeNessiTh, KaK 4YIeHbl TpyINbl CHPABISIOTCA C
BO3HHMKAIOIIUMHU MO XOAy paboThl npobiemamu. OTUYUTHIBAsICH Iepe] TPYyNIoN, HabmomaTenu
00s13aHBI TIPE/ICTABIISATH CBOM 3aMETKH B MAKCUMAJIbHO OIMUCATEIIBHOW U OOBEKTUBHOM (opMme);

- XpOHOMETPUCT (CIEAUT 32 BPEMEHEM, OTIYIIICHHBIM Ha BBIIIOJHCHUE 33 JaHNUs )

- U IpyTHe.

Pexomenaruu o opraHuzaiui paboThl B MaJIbIX IPYIIaX:
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- HeJIb3sI IPUHYKIATh K 00111el paboTe 00yJaromuxcs, KOTOpble HE XOTAT BMECTEe paboTarh;

- CIIe/IyeT pa3pemuTh paboTaTh MHIUBHIyaIbHO 00yJaronieMycs, KOTOPbIi Xo4eT paboTaTh OJHH;

- Henb3s TpeboBaTh B ayAUTOPUH AaOCOJIOTHON THUIIMHBI, TaK KaK OOydYarolluecs TOJDKHEI
O0OMEHSTHCS MHEHHSIMH, ITPEXKJIE YeM IPEICTABUTH «IIPOTYKT» COBMECTHOTO TPY/A.
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[Tpunoxenue A

MakeTt TUTYJIBHOTO JIMCTa KOHTPOJIBHOM paboThI

I'OCYJAPCTBEHHOE BIO/KETHOE OBPA30OBATEJIBHOE YYUPEX/EHUE
3 BBICIIET'O OBPA30OBAHIMA
«BOJDKCKNUN UHCTUTYT SKOHOMUKMU, ITEJATOI'MKU U [TPABA»

HanmvenoBanue axynprera
HaumenoBanue kadenpsl

KOHTPOJIBHASA PABOTA
VYuebHas qucumminHa
Bapuant/Tema
CtyneHnr: benanoxka ['anuna BacuibeBHa
CneunanbHOCTD: 38.05.01 DxoHomuyeckas 6e30nacHOCTh. Crienuain3anus
Ne 1 «9xoHOMUKO-TIpaBOBOE 0O€CTIeUeHUE
AKOHOMMYECKON O€30MacHOCTI
Hanpasnennocts DKoHOMHUYECKast 0€30MaCHOCTh XO3SICTBYIOITNX
(mpodun): CyOBEKTOB
KBanudukanms: DOKOHOMUCT
[IpenonaBarensb: JI-p KOH. HAYK WJIU KaH/.9KOH.HayK (IIpU HAJTUIUHU
YYEHOU CTerneHn), mpodeccop Uiu IOIEHT (MPU HATUIUH
YYEHOI0 3BaHUs)
MuponoB Asnekcelt fIpocnaBoBuY
Onenka: Jlata cnaum: « » 20 T

Bomxckuii, 20 T.
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[Ipunoxenue b

HpHMep O(bopMHeHI/IH CIIMCKa HUCII0Jb30BaHHBIX NCTOYHHUKOB

CHHCOK HCTIOIb30BAHHBIX HICTOYHUKOB
1. Poccuiickas @enepaums. 3akoHbl. ['paxnaHckuil koaekc Poccuiickoit

Oenepanuu (dactb Bropas) or 26.01.1996 N 14-®3. — TekcT: 3IE€KTpOHHBIA //

Hekommepueckue  uHTepHeT-Bepcun  cucrembl  Koncymbrantllmoc. —  URL:
http://www.consultant.ru/document/cons_doc_LAW 9027/ (mata oOpareHus:
10.05.2020).

2. Poccwuiickas ®enepanus. 3akonbl. O0 00s53aTEILHOM COIMATLHOM CTPaXOBaHUH
Ha clly4ail BpeMEHHOM HETPYJOCIIOCOOHOCTH U B CBSI3U C MaTepuHCTBOM: DenmepaibHbIit

3akoH OT 29.12.2006 N 255-®3. — Tekct: anekTpoHHbIN // Hekommepueckne MHTEPHET-

BEPCHUH CHUCTEMBI Koncynprantlimroc. — URL:
http://www.consultant.ru/document/cons_doc_LAW_64871/ (marta oOpaleHus:
20.05.2020).

3. Poccuiickas ®@enepanus. [Ipukazel. O6 yrBepkaeHuun MeToanueckux yKa3aHun
10 WHBEHTApU3aIlMu UMYIIECTBA U (PrUHAHCOBBIX 00s13aTenbeTB: [Ipukaz Munduna PO ot
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Koncynprantlntoc. — URL:
http://base.consultant.ru/cons/cgi/online.cgi?req=doc;base=LAW;n=107970 (mara
obpamenus: 12.05.2020).

4. Tepacumenko, O. A. IlpakThueckue acmeKThl HCIOIB30BAHUSA 3apPYyOCIKHBIX
METOJMK TporHo3upoBaHusi OaHkporcTBa (Ha mpumepe OO0 AD «OtpagHeHckas») /
O. A.T'epacumenko, H.C.  Copoxuna. —  TekcT:  HENOCpPEACTBEHHBIA  //
NHcTUTYyIIMOHAIBHBIE W WHPPACTPYKTYpHBIE  aCMEKThl  Pa3BUTHUSA  Pa3IMYHBIX
SKOHOMHUYECKHUX CHCTEM: COOpPHUK CTaTel MEXIyHapOJHOW HayYHO-IPAKTHUYECKOM
koH(pepenuu: B 2 yactax. — 2017. — C. 98-101.

5. 3axapoBa, H.H. IIporHosupoBanue cOIMaTbHO-3KOHOMUYECKOTO Pa3BUTHS
MIPOM3BOJCTBEHHOTO TMPEANPHUATHS JIakoKpacouHblx MatepuaioB / H. H. 3axaposa,
A. A. I'puropseBa. — TekcT: HemocpencTBEeHHbINH // MonoaexxHblld Hay4dHBIN (Dopym:

oO1iecTBeHHbIE ¥ SkoHOMHUeckne Hayku. —2017. — N 1 (41). — C. 231-237.
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6. KocomamoBa, M. B. KoMmieKkcHBIE SPKOHOMHYECKHH aHAIA3 XO3SMCTBEHHOU
nestensHoct / M. B. Koconanosa, B. A. CBo6onun. — MockBa : M3garenscko-Toproas
kopriopanus «JlamkoB u K°», 2018. — 247 c. : uin. — Pexum Joctyna: mo MoOJMNKUCKE. —
URL.: http://biblioclub.ru/index.php?page=book&id=495781 (mara oOpareHus:
17.05.2020). — bubawuorp.: c. 238. — ISBN 978-5-394-00588-6. — TeKCT : 37C€KTPOHHBIH.

7. IIpokypar, A.C. Ponp knaccupukaly HAJIOTOBBIX PHUCKOB B IPAKTUKE
HajoroBoro MeHnemxmenta / A. C. Ilpokypar. — TekcT: 3neKTpoHHbIN // DKOHOMHUKA H
Ooamku. - 2019. — N1. — C. 30-39. — URL: https://cyberleninka.ru/article/n/rol-
Klassifikatsii-nalogovyh-riskov-v-praktike-nalogovogo-menedzhmenta (maTa oOparieHus:
20.05.2020).
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(YueOubie uznanusa ans OakanaBpoB). — bubmuorp. B ku. — ISBN 978-5-394-02187-9. —
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